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9000-1 
 

Xavier Charter School 

SCHOOL FACILITIES 

Policy: 9000     Goals 

 
The Board recognizes the importance the physical premises plays in enhancing the instructional 
program.  The Board shall develop a program to maintain and/or upgrade the buildings and 
grounds of Xavier Charter School.  Facilities represent a long-term investment of Xavier Charter 
School.  The functional utility of such facilities can be increased with a regular maintenance 
program monitored by staff. 
 
The Board further recognizes the importance of planning in order to provide the anticipated 
facility needs of the future.  Xavier Charter School will review demographic factors as changes 
make such reviews necessary. 
 

Policy History: 
Adopted on: July 2012 
Revised on: March 9, 2016 
Reviewed on: March 21, 2019; May 19, 2022, March 11, 2025 



 9200-1 

Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9200     Contractor License, Surety Bonds and Insurance 
 
No contract shall be let to any contractor who is not licensed as required by the laws of this state. 
Before any contract is awarded to any person, such person shall furnish to Xavier Charter School 
performance and payment bonds that shall become binding upon award of the contract to a 
contractor as follows: 
 

1. Performance bonds in an amount not less 85% of the contract amount for the sole 
protection of Xavier Charter School; and 

2. Payment bond in an amount not less than 85% of the contract amount for the 
protection of persons supplying labor or materials, or renting or otherwise 
supplying equipment to the contractor and/or his subcontractors in the prosecution 
of the work performed under the contract.   

 
Performance bonds will only be required for contractors who would be constructing a building or 
adding onto an existing building. 
 
Legal Reference: I.C. § 54-1902  Unlawful to Engage in Public Works Contracting 

 Without License 
 I.C. § 54-1925 et seq. Public Contracts Bond Act 
 
Policy History: 
Adopted on: July 2012 
Reviewed on:  March 9, 2016; May 16, 2019 
Revised on: September 15, 2022 
 



 9300-1  

Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9300     Operation and Maintenance of Xavier Charter School Facilities 
 
Xavier Charter School seeks to maintain and operate facilities in a safe and healthful condition.  
The facilities manager, in cooperation with the Head of Schools and/or designee, fire chief, and 
county sanitarian, shall periodically inspect plant and facilities.  S/he shall provide for a program 
to maintain Xavier Charter School’s physical plant by way of a continuous program of repair, 
maintenance and reconditioning.  Budget recommendations shall be made each year to meet 
these needs and any such needs arising from an emergency. 
 
The facilities manager shall formulate and implement energy conservation measures.  The Head 
of Schools and/or designee and staff are encouraged to exercise other cost-saving procedures in 
order to conserve the resources of their school building. 
 
 
Cross Reference: 8520 Inspection of School Facilities/Emergency Evacuation Plan 
 9400 Safety Program 
 9500 Security 
 
Legal Reference: I.C. § 33-701 Fiscal Year – Payment and Accounting of Funds 
 I.C. § 33-1613 Safe Public School Facilities Required 
 
Policy History: 
Adopted on: July 2012 
Reviewed on:  March 9, 2016; March 21, 2019 
Revised on: May 19, 2022 
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Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9400     Safety Program 
 
The Board acknowledges the importance of safety for students, staff and others having business 
with Xavier Charter School.  In addition, programs that advocate safety education, accident 
prevention, proper supervision and OSHA Regulations are important protective measures and are 
a means to promote a culture of safety awareness.  The Board directs the Head of Schools and/or 
designee to research and assess available programs and make recommendations to the Board for 
the implementation of these programs. 
 
The Board also directs the Head of Schools and/or designee to develop an Exposure Control Plan 
for employees to eliminate or minimize work-related exposure to bloodborne pathogens, 
particularly Human Immunodeficiency Virus (HIV) and Hepatitis B Virus (HBV). 
 
Xavier Charter School may participate in the prosecution of any individual(s) who may disturb 
any school or school meetings, insult or abuse any school employee or student during the course 
of the school/work day, or otherwise violate the laws of the State of Idaho regarding school 
disturbance or individual protection for school employees or students. 
 
It shall be the Head of School’s and/or designee’s responsibility to execute this program.  The 
Head of Schools and/or designee may delegate this responsibility to other staff members. 
 
 
Cross Reference: 8520    Inspection of School Facilities 
   9300    Operation and Maintenance of Charter School 

Facilities 
 
Legal Reference:  I.C. § 33-512  Governance of Schools 
  29 CFR 1910.1030 The Bloodborne Pathogens Standard 
 
Policy History: 
Adopted on: July 2012 
Revised on: March 9, 2016; May 19, 2022 
Reviewed on: March 21, 2019 
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Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9450     Firearms Policy & Procedure  
 
Permission to Carry Concealed Firearms on School Property 
 
Xavier Charter School is committed to providing a safe environment for students and staff 
members.  In furtherance of this goal, the Board may designate district employee/s written 
permission to possess firearms and ammunition on school property pursuant to the guidelines 
described below. 
 
Xavier Charter School recognizes that in compliance with state and federal law and district rules, 
policies, and regulations, if the Board grants written permission for an individual to possess a 
firearm and ammunition on school property, the Board does so within the scope of its duties and 
pursuant to this policy (safety program), as approved by the Board. 
 
The following procedures will provide guidance to the district and personnel for the carrying of 
firearms and the use of force.  

Definition of Terms 

NECESSARY: Means that no reasonably effective alternative to the use of force appeared to 
exist and that the amount of force used was reasonable to effect the lawful purpose intended.  

DEADLY FORCE: Means the intentional application of force through the use of firearms or any 
other means reasonably likely to cause death or serious physical injury.  

SCHOOL PROPERTY: All property owned and operated by Xavier Charter School may also 
include, by definition, school activities that are sponsored by Xavier Charter School and held off-
campus in a neutral location.  

PHYSICAL FORCE: Intentional application of force through the use of physical contact. This 
includes counter joints, hitting, kicking, and the use of OC/pepper spray, or any other use of 
force that results in injury or complaint of injury. This does not include routine escort techniques, 
not amounting to the conditions above.  

BODILY INJURY/HARM: Physical pain or injury or an impairment of physical condition.  

GREAT BODILY HARM: Bodily injury which creates the probability of death or causes 
significant serious permanent disfigurement or loss or impairment of any part of an organ.  

DEADLY WEAPON: Any explosive, firearm (loaded or unloaded), any other instrument, 
device, article, or substance, including vehicles, and personal weapons such as hands and feet 
which under circumstances of its use, is readily capable of causing death or substantial bodily 
harm.  
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Use of Force 

Any person employed by Xavier Charter School that may be engaged in security activities or 
where there is a reasonable expectation that use of force will be part of their job function, shall 
receive training in and understand all facets regarding use of reasonable and necessary force, 
including the continuum of force taught in basic law enforcement training. Any school employee 
authorized to possess a firearm on school property shall receive additional training in crisis 
intervention, management of hostage situations, and other training as the Board or designee may 
determine necessary or appropriate. 

Xavier Charter School recognizes that school personnel, especially those engaged in school 
security activities may be confronted with circumstances where control must be exercised, to 
restrain individuals who pose harm to themselves or others, to quell disturbances, or to effect 
protective custody detainment. In most circumstances, and whenever reasonably possible, the 
decision to use physical force, to gain compliance, will follow verbal persuasion, advisement, or 
warning.  

This policy is intended to guide school personnel in their decision to use reasonable force and to 
consider alternative methods in the application of that force. The reasonableness of the force 
applied shall be evaluated against the facts and collective knowledge available to the school 
personnel at the time the force is applied.  

When Force May Be Used 

Reasonable physical force may be used by school personnel when necessary to defend against an 
attack, restrain, remove, or disarm persons who present a threat of harm to themselves or others, 
property damage or theft, or who disrupt school activities.  

Physical force is necessary only when other means of defense, restraint, removal, or disarmament 
would likely be ineffective after such other means have been attempted and were ineffective.  

In determining whether the use of physical force is reasonable and necessary, all circumstances 
shall be considered, including without limitation the person’s age, physical strength, size, 
maturity and previous history, the seriousness of the problem and the threat posed by the person, 
and the availability and use of other means of defense, restrain, removal or disarmament not 
involving the use of physical force.  

Examples of force that could be reasonable and necessary include, but are not limited to the 
following:  

• Using reasonable and necessary force to quell a disturbance or prevent an act that 
threatens physical injury to any person;  

• Using reasonable and necessary force to obtain possession of a weapon or other 
dangerous object within a person’s control;   

• Using reasonable and necessary force for the purpose of self-defense or the 
defense of others;   

• Using reasonable and necessary force for the protection of property;  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• Using reasonable and necessary force to remove a disruptive student from a 
classroom or school premises, motor vehicle or school bus or from school 
sponsored activities;   

• Using reasonable and necessary force to prevent a person from inflicting harm on 
himself or herself;   

• Using reasonable and necessary force to protect the safety of others;   
• Using incidental, minor or reasonable physical contact designed to maintain order 

and control, protect and defend;   

 When physical force is no longer necessary, it should be discontinued. Action taken after the fact 
may be in the form of a student conference, referral, suspension, expulsion or civil or criminal 
court action.   

The categories and use of force guidelines are as follows:  

Levels 

VERBAL COMMUNICATION: The use of verbal skills, to include commands can achieve the 
desired results in most situations. Proper communication can de-escalate a tense situation and 
deter the need for a physical intervention.   

Use of Force Beyond Verbal Communication Must be Justified.   

PHYSICAL INTERVENTION: Situations arise where words alone do not resolve a conflict. 
Physical force/bare hand contact to guide, direct, hold, restrain or defend are necessary at this 
level. Defensive tactics holds may be applied to restrain aggressive individuals. Handcuffs may 
be applied to person(s) who are aggressive, pose a real threat or are believed to have committed a 
crime that the level of offense dictates the need for restraints prior to an arrest by law 
enforcement.   

LESS LETHAL FORCE: At this level the situation should be so extreme, potentially dangerous, 
and immediate that for safety reasons it could be necessary to temporarily incapacitate the 
individual. It is assumed that verbal and other less physical measures have been used or deemed 
inappropriate. This includes all methods of less lethal force beginning with empty hand up 
through impact tools or Taser (if authorized). Temporary incapacitation is used to stop an 
individual from injuring you or others and to gain compliance or alleviate the threat. Anytime the 
situation is serious enough to require the use of a Taser, law enforcement will be notified for 
further investigation for possible criminal charges.  

DEADLY FORCE: Use of deadly force must be justified as set out in I.C. 19-201-203.  

Use of Force Requires a Report  

Any use of force that escalates the behavior of the intended person or any use of force that 
requires a staff member to place their hands upon a student or adult, other than to escort said 
person, will require a report to be written and submitted to the superintendent or their designee. 
The use of force that can be interpreted as assaultive behavior or results in injury, substantial or 
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great bodily harm and possibly death will require a report to be made and mandatory notification 
of law enforcement for investigation.  

Caring for Injured Due to Use of Force  

Any use of force on behalf of school personnel engaged in school security activities where injury 
results will summon appropriate medical attention immediately. This will cause a report to be 
made and law enforcement may be called for investigation depending on the severity of the 
injury.  

Board Authorization of Employee Possession of Firearms and Ammunition 
 
No employee will be required to carry a firearm and/or ammunition while on school property.  
Employees who are interested in carrying a firearm and ammunition while on school property 
and who are aware of and understand the consequences of the risks involved in carrying a 
firearm and ammunition on school property may apply in accordance with Board Policy.  
Permission to carry firearms and ammunition on school property is a privilege, not a right, and 
no notice or due process is owed upon the revocation of such privilege. 
 
The Board may exercise its discretion to grant written permission to a district employee to 
possess a firearm and ammunition on school property (i.e., all real property, facilities, buildings, 
fields, and parking lots, belonging to the district) who meets all of the appropriate criteria.  
 
Minimum required criteria will include possession of a current Idaho enhanced concealed carry 
weapon permit or current active duty or retired law enforcement credentials and a 
recommendation from the Head of Schools or Assistant Head of Schools. Other factors that may 
be considered by the Board prior to granting permission to a district employee to possess a 
firearm on school property include the employee’s discipline records, employee evaluations, 
knowledge and experience with firearms, and employee’s conduct on and off school property.  
 
Such permission shall be conditional upon peaceful and lawful activity by the possessor at all 
times, as well as compliance with all terms included in the district’s Firearms and Ammunition 
Possession Agreement. 
 
The Board may grant or deny permission in its sole discretion for any reason, and the Board’s 
decision is final.  A grant of permission shall be reviewed annually by the Board unless earlier 
revoked by the Board. 
 
The Board may revoke permission to possess firearms and ammunition on school property at any 
time by verbal or written notice to the individual granted permission.  Any verbal notice will be 
followed by written notice to the individual within 24 hours.  
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Firearms Training 
 
Only those school employees who have obtained and maintain a current enhanced concealed 
weapons permit (or a Law Enforcement equivalent or higher) and have successfully completed a 
Board-approved Use of Force training course are eligible for authorization by the Xavier Charter 
School Board to carry a firearm on school property. The School Board may reimburse the cost of 
the training course if requested by the employee. 
 
Prior to bringing a firearm on school property, an authorized employee will have completed a 
minimum of 30 hours of firearms and tactical training from a private vendor (National Rifle 
Association-certified instructor) or a local law enforcement agency within the previous 12 
months. Training will include engagement on the range with a certified instructor in live fire 
situations that require shoot, don’t shoot decision making and other dynamic scenarios. Initial 
training requirement may be waived by the Board for an employee who also is a sworn law 
enforcement officer. 
 
After the initial training, all school personnel authorized to carry a firearm must complete a 
minimum of 16 hours of firearms and tactical training annually and qualify at least twice per 
year with their weapon.  Training may be obtained from a private vendor (National Rifle 
Association-certified instructor) or a local law enforcement agency. Training will include 
engagement on the range with a certified instructor in live fire situations that require shoot, don’t 
shoot decision making and other dynamic scenarios. Ongoing training requirement may be 
waived by the Board for an employee who also is a sworn law enforcement officer. 
 
Identification 
 
If school personnel are ever required to draw a firearm to confront an active shooter in the school 
it will be important for them to be easily identified when law enforcement arrives on campus to 
avoid a “friendly fire” situation. Therefore, the district will work with local law enforcement 
personnel to determine procedures for easy identification. 
 
Discharge of Firearms  
 
The discharge of a firearm falls into an intentional or accidental situation. Intentional discharge 
will occur either during qualification at the range or in the line of duty. Any intentional or 
accidental discharge of a firearm on school campus, within any building or school sponsored 
activity will require a law enforcement investigation. Discharging a firearm at the shooting range 
during training and qualification is exempt from the reporting requirement.  
 
Firing warning shots in the line of duty are not allowed. 
 
Training Records and retention of records 
 
Xavier Charter School will keep a copy of each authorized employee’s concealed carry weapon 
license and all training records on file in a secure location for a period not to exceed 3 years after 
the person leaves district employment.  
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Request Process 
 
The employee will submit a completed and signed Application For Concealed Carry of Firearm 
and Ammunition on school property to the Head of Schools and/or designee, who will then 
forward it to the Board. The employee will also submit a letter stating their motivation for and 
commitment to participate as an Xavier Charter School “concealed carry” employee. The letter 
should contain an explanation of their background and experience with firearms. 
 
The Board will consider each employee request in open session of a Board meeting. The name of 
the requesting applicant will remain confidential so as to add to the safety and security of the 
district. 
 
The Board will deny or permit the request based on the criteria in this policy and will notify the 
requesting applicant within 10 business days after the decision. 
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APPLICATION FOR CONCEALED CARRY OF FIREARM AND 
AMMUNITION ON SCHOOL PROPERTY 

 
Please complete all sections of this application completely and attach Letter of application.  
Incomplete applications will not be processed.  Return a copy of your completed application to 
the Head of Schools and/or designee. 
 
Section 1: Identifying information: 
 
Name: 
 

Phone: 

Title: 
 

SSN: 

DOB 
 

Idaho Driver’s License Number 
 

Home Address: 
 
 

 

Have you ever been charged, convicted, pled guilty or received a withheld judgment for a 
violent misdemeanor or felony offense? Yes____  No____   If yes, please explain. 
 
 

 
 
Section 2: Attachment- 

• Letter of application (please attach to this form) 
o Please explain your motivation for and commitment to participate in Conceal 

Carry for Xavier Charter School. 
o Please explain your background and experience in using firearms. 

 
Section 3: Acknowledgement 
 
I understand that by submitting this application I am certifying under penalty of perjury that the 
information provided is accurate and all documents attached are true and correct copies of the 
original. 
 
I understand the consequences and risks involved with making this commitment to conceal carry 
a firearm and ammunition on school district property. 
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Further, I understand that the Board may grant or deny my request to carry firearms and/or 
ammunition on school property for any reason or no reason at all. 
 
__________________________________  __________________ 
Signature      Date 
 
__________________________________ 
Print Name 
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Xavier Charter School 
 Firearms and Ammunition Possession Agreement 

 
The below information is provided to notify employees regarding the acceptable ways in which 
firearms may be used and carried on school property of the Xavier Charter School (“District”).  
The District permits, consistent with applicable Federal Law, State Law and District Policy, the 
use of firearms by responsible employees to protect the District students and staff.  The purpose 
of this Firearms and Ammunition Possession Agreement (“Agreement”) is to provide for the safe 
and appropriate possession of firearms on school property (as defined below) 
 

I. Definitions: 
 

a. “Firearm” means a device, designed to be used as a weapon, from which is expelled 
through a barrel, a projectile by the force of an explosion of other form of combustion. 

b. “Ammunition” means, but is not limited to, any bullet, cartridge, magazine, clip, speed 
loader, autoloader, or projectile capable of being fired from a firearm with a deadly 
consequence.  “Ammunition” does include blanks. 

c. “School property” means all real property belonging to the District, including but not 
necessarily limited to, facilities, buildings, field, and parking lots. 

d. “ECCW” (Enhanced Concealed Carry Weapon) means a valid, current permit to carry a 
concealed firearm issued by the State of Idaho containing no restriction on the concealed 
carry of a firearm on school property where the written approval of the Board has been 
obtained. 

 
II. District Rights: 

 
It is the policy of the District to maintain an environment that promotes safety and responsible 
conduct by all employees.  It shall be a violation of this Agreement for any employee to engage 
in any activity that does not conform to the established purpose and general rules and policies 
of the District with respect to the carrying of a firearm on school property. 
 
Employees granted permission to carry a firearm and/or ammunition have no expectation of 
privacy in the firearm they are carrying, the manner in which it is carried, or their ECCW when 
on school property.  Any employee given permission to carry a firearm on school property 
must allow inspection of the firearm, the means by which it is being carried, and their ECCW 
upon request of the Board (or designee) or peace officer. 
 
The District reserves the right to revoke permission to carry a firearm or ammunition on school 
property at any time in the sole discretion of the Board for any reason.  Notice of revocation 
may be given verbally or in writing in accordance with applicable policy and regulations. 
 
The District reserves the right to change the terms under which an employee is granted 
permission to carry a firearm or ammunition on school property at the Boards discretion for 
any reason at any time.  The District shall provide notice of any changes in writing. 
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The District reserves the right to require an additional background check and/or a mental health 
evaluation at the sole discretion of the Board for any reason at any time. 

 
III. Employee Responsibilities 

 
Permission to carry a firearm and ammunition on school property is contingent on the 
undersigned’s completion of a training course approved by the Board and a recommendation 
from an approved trainer. 
 
Permission to carry a firearm and ammunition on school property is contingent on the 
undersigned’s completion of any training program required by the Districts workers’ 
compensation, liability or insurance carrier. 
 
Permission to carry a firearm and ammunition on school property is contingent on the 
undersigned’s possession of an ECCW. 
 
The undersigned is responsible for knowing and following all District polices, rules, and 
regulations regarding the use and possession of firearms and ammunition on the District’s 
property. 
 
The undersigned is responsible for knowing and following all federal and Idaho laws and 
regulations regarding the use and possession of firearms and ammunition. 

 
IV. Restriction on Firearms Possession by District Employees 

 
All firearms (provided by the individual) and ammunition (provided by the individual) must be 
possessed so that they are fully concealed upon the person at all times and tightly secured to 
the person’s body.  All firearms must be carried in a holster (provided by the individual) worn 
inside the pants, around the chest/upper body, on the front hip, or in a holster worn at the ankle 
underneath pants or behind the back during the school day (per the individual’s Concealed 
Carry guidelines).  The employee must carry the firearm and ammunition each day on campus 
while school is in session unless prior notice is given by the employee to the Head of Schools 
and/or designee.  No firearms or ammunition will be left on school property when school is not 
in session. Failure to keep the firearm or ammunition concealed or to remove a firearm or 
ammunition from campus when school is not in session will result in disciplinary action which 
may include immediate termination. 
 
Concealed carry holsters and shoulder holsters must meet a minimum retention level II or 
greater.  
 
Only ammunition that meets national Law Enforcement standards for duty carry will be 
permitted in firearms authorized to be on school property. Hand or reloaded ammunition is not 
allowed. 
 
A firearm may only be discharged or brandished on District property in self-defense or in 
defense of others, and in compliance with Idaho and Federal law. 
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It is prohibited to clean, disassemble or demonstrate any part of the firearms to any person 
while on school property, unless inspected by Board or Board designee, law enforcement 
officer or approved certified trainer or unless the firearm is discharged in self-defense or 
defense of others. 
 
Failure to follow any part of the District’s Firearms policy will result in disciplinary action 
which may include immediate termination. 

 
V. Acknowledgement of Receipt of Agreement 

 
I acknowledge that I have received, read and understood the District’s Firearms and 
Ammunition Possession Agreement.  I understand that any violations of this agreement may be 
grounds for disciplinary action, up to and including termination.  I understand that a copy of 
the signed District’s Firearms and Ammunition Possession Agreement will be placed in my 
personnel file.  I understand that, if granted permission to carry a firearm and ammunition on 
school property it will be reviewed annually in August, at which time I will need to submit 
documentation to the Board, for their approval, that I have met the training requirements for 
that year. I understand that the District reserves the right to revoke this permission at any time.  
My signature below indicates my knowing and voluntary acceptance of all the terms of this 
Agreement. 

 
 
Information of Approved Weapon: 
 
 
__________________               _______________________         _______________________ 
Make                                          Model                                            Serial Number  
 
 
________________________________________   ______________________ 
Signature        Date 
 
 
________________________________________ 
Print Name 
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VI. Board’s Written Permission to Carry Firearm and/or Ammunition 
 

The Board of Xavier Charter School grants written permission to the following individual, 
whose name appears on the signature line under Section V – Acknowledgement of Receipt and 
Agreement, to carry a firearm on the school property of Xavier Charter School.  This grant of 
permission is conditioned on compliance at all times with all applicable laws, policies, 
regulations, and the terms of this Agreement.  The District reserves the right to revoke this 
permission at any time for any reason. 

 
 
________________________________________   _______________________ 
Board Chair Signature       Date 
 
 
________________________________________ 
Print Name 
 
 
Policy History 
Adopted on: October 18, 2018 
Reviewed on: March 21, 2019 
Revised on: May 19, 2022; October 20, 2022 
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Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9500     Security 
 
Security means not only maintenance of buildings, but also protection from fire hazards, security 
threats, and faulty equipment and safe practices in the use of electrical, plumbing, and heating 
equipment.  The Board requires close cooperation with local police, fire, and sheriff departments 
and with insurance company inspectors to do safety programs and training to ensure employees 
are using safe practices. 
 
Access to school buildings and grounds outside of regular school hours shall be limited to staff 
whose work requires access.  An adequate key control system shall be established which shall 
limit access to buildings to authorized staff and shall safeguard against the potential entry of 
unauthorized persons. The use of a digital security program may be used to check in 
visitors/parents/volunteers/etc. 
 
Records and funds shall be kept in a safe place and under lock and key when required. 
 
Locks and other protective devices designed to be used as safeguards against illegal entry and 
vandalism shall be installed when appropriate to the individual situation.  Employment of 
watchmen may be approved in situations where special risks are involved.  All incidents of 
vandalism and burglary shall be reported to the Head of Schools and/or designee immediately 
and to law enforcement agencies as appropriate. 
 
 
Cross Reference: 9300  Operation and Maintenance of Charter School Facilities 
 
Policy History: 
Adopted on: July 2012 
Reviewed on:  March 9, 2016; March 21, 2019 
Revised on:  April 19, 2018; May 19, 2022 
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Xavier Charter School 

SCHOOL FACILITIES 

Policy: 9550    Cybersecurity & Data Breach Response  
 
NOTE:  This policy discusses a breach response plan the Charter School should create to address 
possible data breaches.  In the “Other References – Sample Breach Response Plans” portion 
below, this policy includes references to sample plans that may be useful as a starting point in 
creating such a plan.  We recommend consulting an attorney and Charter School technology staff 
to ensure these plans are in compliance with all requirements and meet the School’s needs.   
 
This policy aims to prevent data breaches and to ensure any such breaches are addressed quickly 
and appropriately.  In pursuit of this, the Board directs the Head of Schools or their designee to 
work toward implementing The Center for Internet Security (CIS) Critical Security Controls, 
Implementation Group 1  
 
Prevention Strategies 
 
For the purposes of this policy, a data breach refers to any instance in which there is an 
unauthorized release or access of personally identifiable information, as defined in Policy 3757 
or of other sensitive data.  This can include, but is not limited to, student educational records, 
personnel records, and financial records.  It can include situations such as malicious actors 
gaining access to Charter School devices or systems; the loss of School devices; and devices or 
networks left unsecured by accident, negligence, or a security system failure.   
 
Sensitive data shall mean data whose release could cause social, physical, or financial harm to 
the individual(s) it pertains to or to the Charter School.   
 
The Board emphasizes the following cybersecurity principles, which the Head of Schools or 
designee shall draft procedures to implement:   
 

1. Multifactor authentication for remote access and admin/privileged controls: To the extent 
feasible, phishing-resistant multifactor authentication will be required to access sensitive 
information and security-sensitive systems.   

2. Endpoint detection and response:  The Head of Schools or their designee shall ensure all 
Charter School devices are protected by endpoint protection including, but not limited to 
antivirus software and any other appropriate measures to detect attempted breachers of 
network security.  The Head of Schools or designee shall ensure School devices are safe 
when used at school and if applicable, when used at other locations.  They shall ensure 
steps are taken to block access to known malicious content online, to protect users from 
email-based attacks, and to ensure security updates are installed promptly.   

3. Secured, encrypted, and tested backups: The Head of Schools or their designee shall 
ensure backups of important data are maintained securely to protect against data loss or 
destruction.  They shall strive, when feasible, to ensure there are backup copies of 
important data are kept, two of which are stored on different mediums, and one of which 
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is stored at a separate physical site from the others.  At least one of these copies should be 
stored on a device not connected to the internet.   

4. Privileged access management:  The Head of Schools or their designee will regularly 
check that individuals who no longer need access to sensitive data and systems do not 
have access to them.  This shall include ensuring access is immediately terminated when 
an individual’s employment with the Charter School is terminated or otherwise separated 
and when a student graduates or otherwise exits the School.  To the extent feasible the 
Head of Schools or designee shall ensure that duties are separated to prevent 
inappropriate access to our use of sensitive data.  This also includes a requirement to 
ensure passwords are secure and are not shared.  To limit risk, sensitive data will be 
safely archived or deleted when appropriate.   

 
 
The Head of Schools or designee shall maintain an inventory of the Charter School’s physical 
and electronic assets related to cybersecurity that designated staff members should secure in the 
event of a possible disaster or data breach.  These assets include, but are not limited to electronic 
files, logins, electronic devices, and equipment used to provide access to the Internet and any 
School networks.  The list shall indicate where these assets are stored and how they are 
protected.   
 
The Head of Schools or designee shall also conduct privacy risk assessments for the Charter 
School and or parties with whom it shares sensitive data.  For this policy, privacy risk assessment 
shall mean a process to help analyze and assess privacy risks arising from the processing of their 
data.   
 
Training and Awareness 
 
The Head of Schools or their designee may provide and require training on cybersecurity, 
preventing data breaches, and securing confidential records for staff, students, contractors, and 
others with access to Charter School records or electronic networks.  This may include providing 
information on how and when to report a possible data breach.   
 
Failure to participate in such training could have negative consequences to the individual or 
entity which may include, but are not limited to, personnel action, refusal to allow the person or 
entity to use the Charter School’s computer systems or electronic devices.   
 
Breach Response 
 
The Head of Schools or their designee shall check for signs of a data breach through such 
methods as automated tools, verifying whether current security measures are effective, searching 
online for signs of leaked data, and conducting tests of current security.   
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The Head of Schools or designee shall create a Data Breach Response Plan for inclusion in the 
Charter School’s Crisis Management Plan.  They may involve experts and stakeholders in the 
process of creating this plan.  The Head of Schools or designee may also conduct regular data 
breach drills or tests of portions of the Data Breach Response Plan.  Those responsible for 
implementing The Data Breach Response Plan may be provided with training on or notification 
of the Plan regularly.  The Head of Schools or designee and any experts and stakeholders they 
choose to involve shall review the Plan annually to ensure it is current and that any appropriate 
improvements are made to it.  Such review shall also take place following any suspected data 
breach.   
 
The Head of Schools or designee shall direct staff to report any possible data breach to the 
Technology Director and Head of Schools.  Apart from such reporting, staff shall keep 
information about the breach confidential unless and until they have been assigned 
communication responsibilities related to the breach.   
 
If the Charter School identifies a lapse in security exposing sensitive information but it is unclear 
whether anyone has obtained or accessed such data, the Charter School shall immediately 
remedy the issue. 
 
The Charter School’s Data Breach Response Plan shall include the following elements: 

1. A process for determining whether a suspected breach is an actual breach and, if so, for 
learning about the nature of it, such as 

A. Whether the breach is still active: 
B. The scope of the breach; and 
C. Whether the breach was accidental or malicious and whether it was internal or 

external.  
2. The positions responsible for participating in the response to a possible data breach, 

including: 
A. An incident response leader and alternate leader who will coordinate such 

response;  
B. The Head of Schools or their designated administration representative; 
C. Information technology staff;  
D. The Charter School legal counsel; 
E. Communications or public relations personnel; 
F. Risk management personnel; and 
G. The business manager or designee, 

 
The plan shall also include the duties of each position, as determined by the Executive  
Director.   

3. A process for deciding the appropriate course of action.  This shall include:  
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A. Choosing an individual or organization to investigate the breach; 
B. A listing of Charter School resources available to address the breach and the authority 

who can approve their use; 
C. Fixing an active breach; 
D. Consulting with legal counsel to ensure legal requirements are met, including any 

federal, state, or Charter School-level requirements to notify outside authorities or 
victims of a breach; 

E. A plan for providing information about the breach if required or when communication 
is appropriate for the sake of transparency, to assist agencies working to prevent 
future breaches.  

F. Providing support to individuals whose sensitive data was subject to the breach. 
G. Whether to report the incident to law enforcement and, if so, how to coordinate with 

them; 
H. Determining which outside organizations or individuals should be consulted or 

involved in the response, such as the Family Policy Compliance Office or other 
outside experts; 

I. Taking measures to preserve evidence of the breach and document the Charter 
School’s response; 

J. Determining the cause of the breach and how to prevent similar breaches in the 
future, such as through technological fixes, training, or other measures; and  

K. A plan for maintaining continuity of Charter School operations through the breach.  
This plan shall include details on the keeping and use of data backups.   

 
Third Parties 
 
The Head of Schools or their designee shall take measures to limit risk when using third-party 
tools or services and when it is necessary to share sensitive data with third parties.   
 
They shall also regularly review such third parties’ policies on data breach notifications and 
backing up data or ensure these topics are addressed adequately in the Charter School’s contract 
with such providers.   
 
Legal Compliance and Insurance 
 
The Head of Schools or their designee shall report any cybersecurity incident to the Office of the 
Attorney General within 24 hours as required by IC 28-51-105.  When required, the incident 
shall also be reported to the Idaho Head of Schools of Public Instruction and the Head of Schools 
of the Office of the State Board of Education, as described in Policy 3575. 
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The Head of Schools or designee shall record any breach of education records in the log of 
releases of information described in Procedure 3570P.  Any cybersecurity incident shall also be 
reported to the federal Cybersecurity and Infrastructure Security Agency if required by the Cyber 
Incident Reporting for Critical Infrastructure Act of 2022 or, in cases where reporting is optional 
if the Head of Schools chooses to do so.  
 
In the event of any cybersecurity event, the Head of Schools or designee shall immediately 
contact their cybersecurity insurance provider and, if applicable, the Charter School’s managed 
security provider.   
 
 
Legal References      Description 
 
34 CFR 99.32(a)(1) What Recordkeeping Requirements Exist Concerning 

Requests and Disclosures? 
CIRCIA Cyber Incident Reporting for Critical Infrastructure Act of 

2022 
IC § 28-51-104 Definitions  
IC § 28-51-105 Disclosure of Breach of Security of Computerized Personal 

Information by an Agency, Individual or a Commercial 
Entity 

 
Other References   Description 
Cybersecurity & Infrastructure Security Agency  Online Toolkit: Partnering to Safeguard K-

12 Organizations from Cybersecurity 
Threats 

Cybersecurity & Infrastructure Security Agency Cyber Incident Reporting for Critical 
Infrastructure Act of 2022 (CIRCIA) 

K12 Six K12 SIX Essential Cybersecurity 
Protections for the 2023-2024 School Year 

National Institute of Standards and Technology Privacy Risk Assessment 
NIST Cybersecurity Framework Policy Template  
Guide Center for Internet Security and Multi-State 

Information Sharing & Analysis Center 
 
Office of the Idaho Attorney General Data Breach Response Checklist, Privacy 

Technical Assistance Center Security 
Breaches 

 
Sample Cybersecurity Plans References Description 
Center for Internet Security Information Security- 
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 https://simbli.eboardsolutions.com/SU/ADK
1nSwIA13slshFOGslshlHOIMg== 

 
Center for Internet Security Acceptable Use of Information Technology 

Resources Policy –  
 https://simbli.eboardsolutions.com/SU/zaVF

yxC9V05w4aTt2OemslshA== 
 
Center for Internet Security NIST Cybersecurity Framework: Policy 

Template Guide SANS Institute, Security 
Policy Templates – 

 https://simbli.eboardsolutions.com/SU/FSbS
AqEk1bRaNwNq69YYsg== 

Center for Internet Security Acceptable Use Policy Template for the CIS 
Controls – 

 https://simbli.eboardsolutions.com/SU/U2C
nsp79r96YVXDOHhlmyg== 

 
Cross References Description 
3570 Student Records 
3570-P(1) Student Records  
3570-F(1) Student Records – Notification of Parents’ 

and Student’s of Rights Concerning a 
Student’s School Records  

3570-F(2) Student Records – Permission to Use 
Likeness  

3575 Student Data Privacy and Security  
 
Policy History: 
Adopted on:  
Revised on:  
Reviewed on: April 17, 2025 

https://simbli.eboardsolutions.com/SU/ADK1nSwIA13slshFOGslshlHOIMg==
https://simbli.eboardsolutions.com/SU/ADK1nSwIA13slshFOGslshlHOIMg==
https://simbli.eboardsolutions.com/SU/zaVFyxC9V05w4aTt2OemslshA==
https://simbli.eboardsolutions.com/SU/zaVFyxC9V05w4aTt2OemslshA==
https://simbli.eboardsolutions.com/SU/FSbSAqEk1bRaNwNq69YYsg==
https://simbli.eboardsolutions.com/SU/FSbSAqEk1bRaNwNq69YYsg==
https://simbli.eboardsolutions.com/SU/U2Cnsp79r96YVXDOHhlmyg==
https://simbli.eboardsolutions.com/SU/U2Cnsp79r96YVXDOHhlmyg==
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Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9600     Facilities Operations 
 
The operation of Xavier Charter School’s facilities shall be the responsibility of the Head of 
Schools and/or designee.  
 
An adequate staff will be employed by Xavier Charter School to operate Xavier Charter School’s 
facilities.  Personnel responsible for these duties may be delegated by the Head of Schools and/or 
designee, and the duties shall include, but not necessarily be limited to, the following: 
 

1. Adequate and timely operation of each facility’s heating system. 
 

2. Proper care of Xavier Charter School’s physical properties, including walls, floors, roofs, 
ceilings and equipment in those facilities. 

 
3. Adequate care of and timely lamp replacement in each facility’s lighting system. 

 
4. Proper care of each facility’s grounds and playgrounds. 

 
Because of the nature of facility operations, this service shall be provided not only during the 
normal scheduled working day and working year, but shall also occur during those times when 
the building is occupied outside of regular hours.  
 
 
Policy History: 
Adopted on: July 2012 
Reviewed on:  March 9, 2016; March 21, 2019 
Revised on: May 19, 2022 
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Xavier Charter School 
 
SCHOOL FACILITIES 
 
Policy: 9800     Temporary Use Policy for Facilities  
  
Purpose 
 
The purpose of this policy is to provide guidelines on appropriate use of Xavier Charter School 
buildings for school and community purposes, and appropriate user fees for groups interested in 
utilizing the building during available hours. 
 
Xavier Charter School (the “School”) buildings are owned by the School.  The Board of 
Directors (the “Board”) may, but is not required to, permit temporary use of school facilities.  
 
School facilities are available to the community for education, civic, cultural, and other non-
commercial temporary uses consistent with the public interest, when such use does not interfere 
with the school program, purpose or school-sponsored activities and provided such use does not 
violate any agreement, law or regulation by which the School is bound.  The use of Xavier 
Charter School facilities for school purposes has priority over all other uses. The temporary use 
of school facilities will ordinarily be on a first-come-first-serve basis for eligible organizations 
except that school-related activities shall have priority. 
 
Right to Decline 
 
The Head of Schools and/or designee or Board may, in their sole discretion, for any reason or 
no reason, deny use of the School facilities.  As such, this policy is not legally binding on the 
School to any extent. 
 
The use of the school premises will be denied when, in the opinion of the Head of Schools 
and/or designee or the Board, such use may be construed to be solely for commercial purposes, 
when there is probability of damage or injury to school property, when the activity is deemed 
to be improper to hold in school buildings, or when it conflicts with any federal, state, or local 
public health ordinance or Xavier Charter School health policy or procedure. Authorization 
for temporary use of school facilities shall not be considered an endorsement of or approval 
of the activity, person, group or organization nor the purposes they represent. 
 
Type of Use 
 

1. School-Sponsored Programs and Parent Faculty Association Activities 
 
Student and school-related organizations such as the Parent Faculty Association (PFA) and 
individual classes shall be granted use of facilities at no cost for qualifying school-related 
activities so long as the activity does not disrupt the functions of the School.  Qualifying 
activities may include: activities related to the educational curriculum, class performances, or 
school-wide fundraisers.  These activities shall be approved by the Head of Schools and/or 



 
9800-2 

 

designee prior to notice of the event going out. 
 
The School will not charge a user fee for the use of the School’s facilities for school-sponsored 
activities, but the School may, consistent with the School’s Fee Waiver Policy, charge a fee to 
cover the cost of using the School’s supplies and materials. 
 
Events that require the use of the kitchen or require the use of janitorial personnel or school 
personnel after hours to lock the building may be charged a fee depending on the number of 
personnel and the amount of time they are required. 

 
Requirements for Physical Activities 
The instructor must: 

 
• Have a permission slip signed by parent/guardian for all participants. 
• Be responsible for all participants during the time of the activity.  This includes 

immediately before the activity begins and after the activity ends. The instructor 
must remain at the School until all children have been picked up. 

• Provide all necessary equipment. 
• Structure all activities to ensure that safety requirements are met. 
• Give all students an equal opportunity to participate in the activity. 

 
Depending on the activity, the instructor and any assistants that will be working with 
students unsupervised may: 
 

• Be required to show proof of insurance. 
• Be required to have a background check at the instructor/assistant’s expense. 

 
Requirements for Non- Physical Activities 
The instructor will: 

 
• Be responsible for all participants during the time of the activity.  This includes 

immediately before the activity begins and after the activity ends. The instructor 
must remain at the School until all children have been picked up. 

• Provide all necessary equipment. 
• Structure all activities to ensure that safety requirements are met. 
• Give all students an equal opportunity to participate in the activity. 

 
Depending on the activity, the instructor and any assistants that will be working with 
students unsupervised may: 
 

• Be required to show proof of insurance. 
• Be required to have a background check at the instructor/assistant’s expense. 

 
 



 
9800-3 

 

2. Charitable and Non-Profit Use 
 
Charitable and Nonprofit user fees apply to community organizations such as service clubs, Boy 
Scouts, Girl Scouts, United Way, church organizations, cities and counties. 
 
Generally, a nonprofit organization will have a tax exempt IRS number. 
 
The Head of Schools and/or designee may grant limited free use to public service 
organizations who perform strictly public services, such as civic groups, Boy Scouts and 
Girl Scouts, when custodial and other services are not required beyond the regularly 
scheduled duty and when: 
 

a.   No additional school funds are used to subsidize these meetings and  
b.   Requests are for occasional use only. 

 
However, the Head of Schools and/or designee may charge a fee for events that require use of the 
kitchen or require the use of janitorial personnel or school personnel after hours to lock the 
building. The amount of fee to be charged depends on the number of personnel and the amount of 
time they are required. 
 

3. Other Non-commercial Community Uses 
 
For other uses, the Head of Schools and/or designee may charge a user fee and a fee for 
janitorial personnel or other personnel required in connection with the use. 
 
Procedures 
 
The Head of Schools and/or designee is directed to establish procedures for 
implementation of this policy, including the establishment of a facility usage schedule, 
which shall be reviewed and approved by the Board. Temporary use of school 
facilities requires the Head of Schools and/or designee’s approval and is subject to 
the procedures.  
 
Making a Request for Temporary Use of Facilities 
 
Charitable, non-profit, and community users must fill out the Facilities Temporary Use 
Agreement to apply for use of the school facility, and the agreement must be presented to the 
Head of Schools and/or designee at least 3 weeks in advance of the day of use. The agreement 
must be signed by an authorized representative of the organization desiring to use the facilities in 
order to be a valid request. 
 
When considering facility use requests, the following should be taken into consideration: 

1. The activity should not interfere with the schedule of normal activities of Xavier Charter 
School; 

2. The content of the activity should be reasonably appropriate in a school setting; 
3. The event is not in conflict with the health and safety of Xavier Charter School or 

community and does not violate any federal, state, or local ordinance; 
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4. The user agrees to follow all health and safety protocols outlined by Xavier Charter 
School; and  

5. Preference for Xavier students to use the building will be considered. 
 
Proper protection, safety and care of school property shall be primary considerations in the 
temporary use of school facilities. All facility use shall comply with state and local fire, 
health, safety and police regulations. All individuals using school facilities shall comply 
with the policies of this Board. 
 
The Head of Schools and/or designee shall complete Part II of the Facilities Temporary 
Use Agreement prior to the day of use, which includes: 
 

1. A determination of personnel and amount of time required for each occasion, 
which will be made by the Head of Schools and/or designee, in consultation 
with persons requesting temporary use. 

 
2. Facility use time, which shall be computed from the time of requested opening to 

closing of the doors. Persons lingering in the building shall be the responsibility of the 
user, and closing time shall be the time when all persons associated with the event have 
left the building.  The fee assessed will be adjusted for any additional time the facility is 
actually used and any additional personnel time required, such as for clean-up by 
custodial personnel. 

 
Upon approval of the request, the Head of Schools and/or designee will schedule and 
coordinate the uses of the school facilities. A master calendar will be kept for scheduling 
dates to avoid conflicts during the school year.  
 

Fees 
 
The Head of Schools and/or designee, shall establish a Temporary Community User Fee 
Schedule and make additional adjustments in the fees as necessary for the use of any school 
facility or school grounds.  The Head of Schools and/or designee may waive the user fees and/or 
the security deposit for any user wishing to use the facilities. The Board will review the fee 
schedule at least annually.  
 
As applicable, the Head of Schools and/or designee will charge for the use of facilities as outlined 
in the Temporary Community User Fee Schedule in Policy 9800F. 
 
Collection of user fees is the responsibility of the Head of Schools and/or designee and 
such fees shall be collected in advance. User fees will be due by the date of use and the 
sponsoring organization whose name appears on the Facilities Temporary Use 
Agreement shall be held responsible for any and all damages to school property and 
equipment.  
 
User fees, when assessed, shall cover costs of wages of school personnel involved and utilities.  
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Fee Schedule 
 
Refer to Temporary Community User Fee Schedule in Policy 9800F. 
 
Security Deposit 
 
At the discretion of the Head of Schools and/or designee, the user may be charged a refundable 
security deposit of up to $500. The Head of Schools and/or designee shall determine the amount 
of the security deposit based on the size of the group, the location of the activity, and the type 
of activity involved.  Security deposits shall be paid by the user in a separate check, payable to 
Xavier Charter School and are due by the date of use.   
 
After each temporary use event, the Head of Schools and/or designee shall inspect the used facility 
for damage or excess mess requiring extra cleanup time.  Any such extra charges will be deducted 
from the security deposit and the remaining security deposit shall be refunded to the user in the 
form of a check within 15 business days.  Should there be no extra charges assessed, the full 
amount of the security deposit shall be refunded to the user within 10 business days. 
 
Insurance Coverage 
 
Head of Schools and/or designee may require the individual or entity using the School facility to 
provide a Certificate of Insurance for liability and property damage before the event with a 
minimum limit per occurrence of $1,000,000 naming.  Xavier Charter School as an 
additional insured. The Board reserves the right to require increased insurance coverage on 
any event. 
 
School Equipment and Use of Specialty Areas 
 
Temporary use of school equipment in conjunction with the temporary use of school facilities 
must be specifically requested in writing and may be granted by Head of Schools and/or 
designee at their discretion.  
 
The Head of Schools and/or designee shall establish additional charges for school equipment 
(spot lights, VCR/DVD and televisions, microphones, etc.) and supplies used by the user. 
 
The user of school equipment must accept liability for any damage to or loss of such 
equipment that occurs while it is in use.  
 
Temporary use of specialty areas such as computer lab, media center, gym, or kitchen is off 
limits, unless it is approved by the Head of Schools and/or designee in advance and school 
personnel must be present during the entire time of the event. The use of the gym shall be granted 
only where adequate protection of the gym floor is assured by the user. 
 
Where rules so specify, no item of equipment may be used except by a qualified operator. 
Users may only have photocopies made using the School’s copy machine if made by school 
personnel. A copy fee of $.20 per page will be charged. No Xavier Charter School equipment, 
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keys, or other property shall be loaned or removed from the premises for use by non-school 
personnel unless otherwise provided for in policy. All equipment used must be thoroughly 
cleaned and disinfected by the user. 
 
Facility users shall pay for any damage caused to the facilities/building and any school 
equipment. 
 
Outdoor Facility Usage 
 
The following applies to all Xavier Charter School outdoor facility usage:  
 

1. The user group shall be responsible for the full replacement cost of any facility or 
equipment damage.  

2. Arrangements for keys into the facility must be made prior to the event by contacting the 
Head of Schools and/or designee.  

3. The procedure for cancellation of outdoor events due to threatening weather and/or field 
grounds conditions is as follows:   

a. If grounds conditions are such that play is not recommended, the Head of Schools 
and/or designee shall notify the group as far in advance as possible that contests 
must be cancelled.    

b. If there is rain the day of the scheduled contests, the grounds usage is considered 
cancelled and grounds are not to be used.  Questions can be answered by calling 
the Head of Schools, Assistant Head of Schools or Lead Teachers, (in that order.) 

4. All equipment items the group desires must be listed on the Facilities Temporary Use 
Agreement.  

5. No overnight usage of the property is permitted.  
 
Supervision and Personnel 
 
The Head of Schools and/or designee is responsible for determining the number and type 
of personnel required for a particular event in compliance with this policy. The School 
facilities may not be left without such supervision while occupied by community users 
and other outside user groups. The number of paid school employees shall depend on the 
type of service, number to be served and number of volunteer helpers at the event. 
 
General supervision/security, beyond the custodian on duty, is required if the Head of Schools 
and/or designee determines the user’s event requires such.  General supervision of the facility 
may be assigned to a custodian, teacher, administrator or other qualified staff member. 
 
At least one custodian or school employee is required to be present during any use of facilities in 
the building.  The Head of Schools and/or designee shall assign school personnel, paid for 
by the user, who will be responsible for overseeing the event. The on-duty custodian cannot 
be removed from regularly assigned responsibilities to cover custodial services required for 
temporary user events.  Additional cost will be charged to the user for any additional 
custodial services required beyond the School’s regular daily routine.  
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Whenever the cafeteria and/or kitchen is used, it shall be under the supervision of at least one 
school employee on site. The group using the facility shall reimburse Xavier Charter School for 
the wage of the employee(s) using the applicable per hour rate as described in Policy 9800F. 
 
Payment of wages for personnel providing supervision, custodial services, or other services 
in support of temporary facility use shall be paid in compliance with the Temporary Use Fee 
Schedule in Policy 9800F.  
 
In addition to the building supervision provided by the School, all community and other outside 
user groups must provide additional supervision to maintain order during the event and prevent 
damage or loss of school property. 
 
No access to other rooms or equipment in the building other than that designated in the 
Facilities Temporary Use Agreement shall be permitted.  
 
The user and guests are required to adhere to standards of behavior of the School and Idaho State 
Law. No school facility shall be used for any purpose which could result in picketing, rioting, 
disturbing the peace, or damaging the property. 
 
Violation of any of these standards is grounds for termination of the temporary user agreement 
and the immediate removal of those individuals associated with the event. Violation may result 
in forfeiture of all deposits, and additional charges may be assessed. 
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XAVIER CHARTER 

SCHOOL 
INSTRUCTIONS 

 
1.  A Facilities Temporary Use Agreement must be filled out by all 

organizations or individuals requesting use of school facilities unless the 
use is for a school-sponsored event or by the Parent Faculty Association for 
approved activities. 

 
2.  Determination of additional personnel must be documented on the Temporary 

User Agreement, and the user must be charged the personnel fees as outlined in 
the Temporary User Fee Schedule rather than the actual wage the person receives 
to assure the School is compensated for all benefits and other costs associated 
with employing staff  for temporary use events. 

 
3.  Users may provide, at the discretion of the Head of Schools and/or designee, a 

certificate of liability insurance for $1,000,000 per occurrence and name 
Xavier Charter School as an additional insured. 

 
4.  Determination of whether a security/cleaning deposit is required is at the Head of 

Schools and/or designee’s discretion. If required, the deposit should be paid in a 
separate check payable to Xavier Charter School and deposited as any other 
payment. It should not be "held" until the end of the rental period and then 
returned to the user. If no damage or unforeseen cleanup is required after the 
rental, a refund should be issued to the user. The Head of Schools and/or 
designee should make a decision on whether the full deposit or only part of it 
should be refunded. The refund should be in the form of a check. 

 
5.  All employees shall be paid through regular payroll procedures and at the rate 

outlined in the applicable negotiated agreement. All personnel proceeds 
collected shall be deposited through the regular process. 

 
6.  All funds shall be deposited in accordance with the School’s financial policies. 

 
 
 
 
 
 
Policy History: 
Adopted on: September 2012  
Revised on: May 11, 2016; November 17, 2022 
Reviewed on: March 21, 2019  
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Xavier Charter School 
 
COMMUNITY RELATIONS 
 
Policy: 9800F     Fee Schedule for Temporary Community Use of School Facilities 
 

TEMPORARY COMMUNITY USER FEE SCHEDULE 
   
FACILITY Commercial Charitable/Nonprofit 

Parking lot $ 200/day $ 100/day 

Cafeteria/Dining Area 

$500/event+ 
applicable 
personnel 
hourly rate 
from below 

$ 300/event + 
applicable personnel 
hourly rate from 
below 

Kitchen (When using the kitchen facility, it is 
mandatory to have at least one school staff present 
for which there is an additional charge.)  

$1000/event
+ applicable 

personnel 
hourly rate 
from below  

$500/event+ 
applicable personnel 

hourly rate from 
below  

Gym when no admission is charged 
$100/ hr +     
janitorial 
service 

$100/ hr +     
janitorial service 

Gym when admission is charged 
$150/ hr + 
janitorial 
service 

$150/ hr  + 
janitorial service 

PERSONNEL Commercial Charitable/Nonprofit 
Building Supervisor $ 35/hr. $ 35/hr. 
Additional Staff $ 25/hr. $ 25/hr. 
Custodial Staff $16/hr. $ 16/hr. 
EQUIPMENT Commercial Charitable/Nonprofit 
This fee is done on a case by case basis. Fees are set 
by Head of Schools and/or designee. Fee shall be 
documented in the Facilities Temporary Use 
Agreement 

TBD TBD 

 
Fees are based on a per-hour, per-day or per-event charge, whichever applicable. When a fee is 
based per-event, the duration of the event must be limited to 8:00 am to 5:00pm or not more than 
9 hours total.  No overnight usage of the property is permitted. Should the services of additional 
personnel be required due to the nature of the use request, additional charges will be based on 
applicable personnel rate stated above. The Head of Schools and/or designee may waive the user 
fees and/or the security deposit. 
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Policy History: 
Adopted on: September 2012 
Revised on: May 11, 2016; November 16, 2017; February 28, 2019; October 20, 2022 
Reviewed on: January 18, 2018; November 19, 2020; January 20, 2022; February 16, 2023; 
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Xavier Charter School  

FINANCIAL MANAGEMENT  

Policy: 9802 Display of the National Motto  

In accordance with state law, the School is prepared to receive donations of a durable poster or 
framed copy of the national motto, “In God We Trust,” and will display it in a conspicuous place 
if the following conditions are met:  

1. The poster or framed copy includes a representation of the United States flag, the flag of the 
State of Idaho, or both.  

2. The background, lettering, and framing on the poster or framed copy include the colors 
black, white, gold, or silver.  

3. The poster or framed copy does not contain any other lettering, verbiage, images, logos, or 
likeness.  

4. The size was approved by the Executive Director or their designee.  
5. It was donated to the School.  

The Executive Director or designee may reject a donation if the above conditions are not met, and 
will notify the donor of any unmet conditions where applicable.  

Legal References: IC § 33-141 National Motto  

Cross Reference: 4510 Public Gifts to the School  

Policy History:  
Adopted on: November 16, 2023  
Revised on:  
Reviewed on:  

9802-1 
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 Xavier Charter School 
 
 COMMUNITY RELATIONS 
 
 Policy: 9810     Facilities Temporary Use Agreement 
 

FACILITIES TEMPORARY USE AGREEMENT 
Part I: To be completed by organization requesting facility use. 

 Name of Organization Requesting Facility Use: _____________________________________ 

  Address: _____________________________________________________________________ 

 Contact Name: _________________________________Phone#: _______________________ 

 Facility Requested: _____________________________________________________________ 

 Date and Hours of Requested Use: _________________________________________________ 

 Purpose of Use: _______________________________________________________________ 

Equipment Requested: __________________________________________________________ 

 Services Requested:  ____________________________________________________________ 

 Certificate of Liability Insurance Provided?    Yes______     No______ 

 
Premises and Conditions 

1. Conditions of Facilities Use – Temporary use of Xavier Charter School facilities is 
conditioned upon the following covenants: 
a. That no alcoholic beverages, tobacco or other drugs are sold or consumed on the 

premises by the requesting organization or individual or any of its employees, patrons, 
agents, or members; 

b. No illegal games of chance or lotteries will be permitted; 
c. That no functional alteration of the premises or functional changes in the use of such 

premises shall be made without specific written consent of Xavier Charter School; 
d. That adequate supervision is provided by the requesting organization or individual to 

ensure proper care and use of Xavier Charter School facilities; and 
e. That the organizers and participants shall comply with Policy 9800 and all other Xavier 

Charter School policies and procedures.   
 

User Fees and Security Deposit 
The requesting organization or individual agrees to pay Xavier Charter School, as user fees for 
the premises, as payment for special services (if any) provided by Xavier Charter School and 
security deposit when required, for the sum of $_________, and this shall be due 3 days in 
advance. Refer to Policy 9800F for fee schedule. The requesting organization or individual shall 
be responsible for all actual damages, including costs, disbursements, and expenses, resulting 
while it has use of the premises. This agreement must be submitted to Xavier Charter School 3 
weeks prior to the date of use. The Head of Schools and/or designee may waive the user fees 
and/or the security deposit. When a fee is per-event the duration of the event must be limited to 
8:00am to 5:00pm or not more than 9 hours. No overnight usage of the property is permitted. 
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Insurance and Indemnification 
The requesting organization or individual, by signature below, hereby guarantees that the 
organization shall indemnify, defend and hold harmless Xavier Charter School and any of its 
employees or agents from any liability, expenses, costs (including attorney’s fees) damages 
and/or losses arising out injuries or death to any person or persons or damage to any property of 
any kind in connection with the organization or individual’s use of Xavier Charter School facility 
which are not the result of fraud, willful injury to a person or property or the willful or negligent 
violation of a law.   
 
The requesting organization or individual may be required to provide Xavier Charter School with 
a certificate of insurance prior to the use of the facility.  The certificate shall show coverage for 
comprehensive general liability insurance in an amount not less than $1,000,000 for injuries to or 
death of any person or damage to or loss of property arising out of or in any way resulting from 
the described use of the facility. 
 

Non-Discrimination 
The requesting organization or individual agrees to abide non-discrimination clauses as 
contained in the Idaho Human Rights laws and federal anti-discrimination laws.   
 
DATED this _____ day of _______________, 20___. 
 
Signature of Requesting Organization/Representative:______________________________ 

 
Print Name and Title: __________________________________________________________  
 

Part II: To be completed by Xavier Charter School. 
Facility Use Request Approved?    Yes_______    No_______ 

Security Deposited Required?   If Yes, Amount Required:$__________      No____________ 

Facility Fee to be Charged: $__________________      Equipment Fee: $_________________ 

Number of School Personnel Required: ______________Personnel Cost: $_______________ 

Total Fees (Facility + Equipment + Personnel): $____________________________________ 

Fees Paid? Yes________   No__________ 

Amount Paid: $___________   Check#___________   Date Paid:_______________________ 

 
Signature of Head of Schools:  
 
__________________________________________________Date: _______________________    
 
Additional Obligations: 
_________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Policy History: 
Adopted on:  July 19, 2012 
Revised on: May 11, 2016; November 16, 2017; May 19, 2022; October 20, 2022 
Reviewed on: November 19, 2020 
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