Janitorial Services Agreement

This Agreement ("Agreement”) is between the Xavier Charter School (Xavier), whose address
is 1218 N College Rd. W, Twin Falls, ID 83301 and ___ Class Actine _ (the “Contractor”),
whose address is 818 E 44 40 !
for janitorial services described on the Request for Proposals dated May 21st, 2019 (the
Proposal) herein referred to as the Proposal, which becomes part of this Agreement after
award is made and accepted. The Contractor agrees to undertake performance of this
Agreement under the terms and conditions set forth herein. Xavier and the Contractor, in
consideration of the mutual covenants and conditions contained herein, agree as follows:

1. AUTHORITY
This Contract is not effective until such time that is approved by the Board of Directors of
Xavier Charter School.

2. TERM OF AGREEMENT
This Agreement shall commence on July 1, 2020 _ and expire on June 30, 2020
unless extended, in writing, by the parties or unless terminated earlier in accordance with
this Agreement.

3. CONTRACTOR RESPONSIBILITIES
The Contractor shall perform services specified on the Proposal, incorporated herein by
reference. This Agreement shall have no force or effect until the Proposal and other
required submittal items are finalized and signed by the parties and attached to this
Agreement.

The Contractor shall be required to assume responsibility for timely completion of services
detailed on the Proposal.

The Contractor warrants that his/her services under this Agreement shall be performed in
a professional manner and shall be of high quality. In event of nonconformity, and without
limitation upon any other remedy, Xavier shall have no financial obligation in regard to the
nonconforming services. This right is not to the exclusion of any other right that Xavier
has in law or equity.

The Contractor represents and warrants that it has the necessary and requisite skill to
perform the work required under this Agreement and that the personnel assigned by the
Contractor to perform any such work will be qualified to perform the assigned duties.

It will be the responsibility of the Contractor to fully comply with the State of Idaho law
regarding the minimum wage law for residents hired to help on projects and jobs in Idaho.

4. TAXES
Xavier is generally exempt from payment of Idaho State Sales and Use Tax for property
purchased for its use under the authority of Ildaho Code, Section 63-3622 as a government
instrumentality. In addition, the Xavier is generally exempt from payment of Federal Excise
Tax under a permanent authority from the district Director of the internal Revenue Service.
Exemption certificates will be furnished upon written request by the Contractor. If the
Contractor is required to pay any taxes incurred as a result of doing business with the State
of Idaho, it shall be solely responsible for the payment of those taxes. If the Contractor is
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performing public works construction (installation of fixtures, etc.), it shall be responsible for
payment of all sales and use taxes as required.

5. INVOICING AND PAYMENT
5.1 Contractor submits invoice(s) monthly on the last working day of the month of service. If
Xavier disputes any invoiced amount, it shall notify the Contractor within five (5) business
days. Xavier will process payments of any amounts not in dispute. See more details
regarding payment for each category of service in the five bid sheets of the Proposal.

5.2 Send invoice(s) to; Xavier Charter School. 1218 N College Road W., Twin Falls,
ID 83301. Attention: Accounts Payable

Xavier has until the 10" of the following month to process payment(s). If the 10" falis on a
weekend day, or on a day the school closes then the due date for payment(s) will be the
last school day immediately preceding the 10™. Payment by Xavier and its obligations
under this Agreement are conditioned upon and subject to the continued availability of
state funds. Xavier shall pay the Contractor in amounts as detailed in the five bid sheets
of the Proposal, incorporated herein by reference.

6. RELATION OF PARTIES
The service or services to be rendered under this Agreement are those of an independent
contractor. Xavier is interested only in the quality of service or services provided and the
final results to be achieved; the conduct and control of the work will be solely with the
Contractor. The Contractor is not an officer, employee, or agent of Xavier as those terms
are used in 1daho Code § 6-902, et al, and is not entitled to any benefits provided by
Xavier to employees.

7. SAVE HARMLESS
The Contractor shall exonerate, indemnify, and hold Xavier harmless from and against and
assume full responsibility for payment of all federal, state and local taxes or contributions
imposed or required under unemployment insurance, social security, workman's
compensation, and income tax laws with respect to the Contractor or the Contractor's
employees engaged in the performance of this Agreement. Failure to provide a Certificate
of Workman's Compensation Insurance upon request may result in termination of this
Agreement. Xavier will not assume liability as an employer.

The Contractor shall maintain insurance of the types and in the amounts typically
maintained by professionals of the same type as the Independent Contractor, including,
but not limited to, comprehensive general liability insurance in the minimum amount of
$1,000,000 per occurrence, and/or workers compensation insurance in no less than
$500,000 (when applicable), professional malpractice insurance, all with insurance
companies properly licensed to do business in Idaho and reasonably satisfactory to Xavier.

The Contractor shall protect, indemnify, and save Xavier harmless from and against any
damage, cost, or liability including reasonable attorney's fees for any or all injuries to
persons, property or claims for damages arising from any acts or omissions of the
Contractor, its employees, or subcontractors.

It is agreed by and between the parties hereto that in no event shall any official, officer,
employee or agent of Xavier be in any way personally liable or responsible for any
covenant or agreement herein contained whether expressed or implied, nor for any
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statement, representation or warranty made herein or in any connection with this
Agreement.

8. ASSIGNMENTS
This Agreement or any interest therein shall not be transferred by the Contractor without

prior written permission of Xavier.
9. DEFAULT AND TERMINATION

9.1 For Cause:
Contractor default occurs if the Contractor fails to perform any of the covenants or
conditions of this Agreement or the Confractor fails to provide services so as to
endanger performance of this Agreement, and the Contractor does not cure such
defects in performance within ten (10) business days after receipt of written notice
from Xavier informing it of such defects in performance. If at the end of such cure
period, the Contractor is still in default or noncompliance, then Xavier may terminate
this Agreement. Upon such termination, Xavier may pursue any and ali legal,
equitable and other remedies available to the Agency. The Contractor shall be liable
for any and ali expenses that are incurred by Xavier as a result of the default, including,
but not limited to, the costs of procuring substitute performance, legal fees, and losses
incurred due to default.

9.2 For Convenience:
Xavier may terminate this Agreement for its convenience at any time upon 10 business
days written notice to Contractor, and, upon such termination, Xavier's sole obligation
shall be to pay for services satisfactorily rendered to the date of such termination.
Notwithstanding any other provision in this Agreement, Xavier may terminate this
Agreement immediately if the Contractor becomes insolvent or voluntarily or
involuntarily bankrupt, or if a receiver or other liquidating officer is appointed for
substantially all of the business of the Contractor or if the Contractor makes an
assignment for the benefit of creditors.

10. ANTI-DISCRIMINATION CLAUSE
Acceptance of this Agreement binds the Contractor to Section 601, Title VI, Civil
Rights Act of 1964: In that "No person in the United States shall, on the grounds of
race, color, national origin, sex, or age, be excluded from participation in, be denied
the benefits of, or be subject to discrimination under any program or activity receiving
federal financial assistance.” In addition, "No otherwise qualified handicapped '
individual in the United States shall, solely by reason of his handicap, be excluded
from the participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving federal financial assistance."

11. GOVERNING LAW
This Agreement shall be governed by the laws of the State of Idaho. The venue of any
action brought by any party to this Agreement shall be the Fifth District Court in and for
the County of Twin Falls.

12. NO PENALTY .
It is understood and agreed by the parties that Xavier is a public school and that this
Agreement shall in no way bind or obligate the State of idaho bayond the terms of any
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particular appropriation of funds by the state or federal legislature, as may exist from
time to time.

13. NONWAIVER OF BREACH
The failure of the Contractor or Xavier to insist upon strict performance of any of the
covenants and conditions of this Agreement or to exercise any option herein conferred
in any one or all instances shall not be construed to be a waiver or relinquishment of
any such covenant or condition but the same shall be and remain in full force and
effect unless such waiver is evidenced by prior written consent of the Contractor or
Xavier.

14. DUPLICATE ORIGINALS
This Agreement may be executed in duplicate originals. Each of the two agreements
with an original signature of each party shall constitute one original.

15. GENERAL PROVISIONS
15.1  Neither party shall be liable or deemed to be in default for any delay or failure in
performance under this Agreement or interruption of service resulting from Acts of
God, civil or military authority, acts of war, riots, or insurrections.

15.2  This Agreement, with the Request for Proposals dated May 21st, 2020
attached hereto, constitutes the entire Agreement between the parties with respect to
the subject matter hereof and shall supersede all previous proposals, both oral and
written, negotiations, representations, commitments, and all other communications
between the parties. This Agreement may not be released, discharged, changed or
modified except by an instrument in writing signed by a duly authorized representative
of each of the parties.

Unless otherwise stated above, this Agreement is binding on the date of last signature:

Contractor's Legal Name
Class Act Inc
Brint Name of Contractor's Authorized Representative T T -
Jared Young ipresident
T TR e - LA Bite
Janed Youny 6/12/20
Print Name of Xavier Charter School’s Representative Title
) S

Debocan Boar __Poard chayr
Signature Date

\, N (,‘] § >
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XAVIER CHARTER SCHOOL 6 ﬁé‘} ﬁ&

1218 North College Road W
Twin Falls, ID 83301
e (208) 733-1348 Fax

/M
Request for Proposals for: ﬁ j
1} Day-time Cleaning
2). Night-time Cﬁl'eanmg
} Summaer Cleaning and Waxing Floors
é) Waxing Floors during Christmas Break
5) Cleaning After any Special Events throughout the
school year

Last Date to Submit Bids: 2:00pm May 24, 2020
Bid Opening Date: May 3rd, 2020

Reservation of Right to Reject Proposals

Xavier Charter School reserves the right to reject all proposals, to waive informalities, to accept
the proposals(s) deemed best overall for the District, to reissue the Request for Proposals, or to

take no further action.

*Note: Please read the Janitorial Duties Addendum near the back of this packet. o
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1. Purpose
Xavier Charter School is requesting proposals for janitorial services covering July 1, 2012 through
June 30, 20221,
Contact for this RFP and post award:
Brian Loosli
Phone: 208-734-3847 ext 211
Fax: 208-733-1348
E-mail: bloosli @xaviercharter.ors

2. Facilities information

Xavier Charter School is a single building K-12 school district plus gight modular classrooms
separated fromthe main building. The combined square footage s approximately 54,016 SQFT,

3. Insurance AND background check requirements

Contractor is required to carry liability insurance In no less than one million dollars ($1,000,000) and
workers compensation insurance in no less than five hundred thousand ($500,000). Background
check is required for any of contractor’s employees who works on site, including substitutes.
Contractor is responsible for paying all fees necessary to complete the background check with the
State Department of Education.

4, Bid Submission

Enter your price on the “Bid Sheet” for each of the 5 service and all 5 bid sheets must be completed.
Email your completed proposal package to bloosli@xaviercharter.org by 2:00pm {MST) May 24,
2020 or to the address below if by postal mail:

Xavier Charter School

Janitorial Service Proposal

1218 N College Road W

Twin Falls, 1D 83301

Attn: Brian Looshi

5. Refer to Exhibit __A for list of items to be completed for submission.

6. Refer to Exhibit __B __for the service contract governing this RFP,

7. Bidder Information:
3 ]
Company Name: / /{2'55_}-1 &'f IJ’I& '

Company Address: _@/ 5 5 KA '”" v 51‘" % ‘ﬁ‘ _Ea 15¢ f@

Name of Person Submlttmg th:i Bids: J ar t”/d ! ,‘// ey /

‘ J
Title of Person Submitting thre Bids ol f‘ e5 d ein -?'

s

Signature of Bidder: '/ j a4 % W’ / ,
Telephone#t: 1 0 & U ¢/3 55 720473 5817/03
Email Address: ; 41 é«J ca. @ g __: j oo

T

J u 7 A
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Bid Sheet for Daytime Service

Daytime Service Bid Price: $ Z b0 g0. 206 (Z B97. 80/’440”%}((?7

See Daytime Scope of Service next page.

Payment for Daytime Service will be in 9 equal payments com puted by dividing
the Bid Price above by 9. Contractor should send invoice on the last business day
of the month of service and not before. The first payment for Daytime service will
be made by October 10, 2020 and last payment by June 10, 2021,

Background check is required for any of contractor’s employees who works on
site, including substitutes. Contractor is responsible for paying all fees necessary
to complete the background check with the State Department of Education.

Contractor must send a substitute if the regular daytime custodian is unable to
come to work,
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Scope of Service for Daytime

~ DAYTIME CUSTODIAN DUTIES: September 3, 2019 to May 29, 2020

ENTRANCES/ LOBBY/ LIBRARY DAILY | WEEKLY
Keep all entry doors & windows clean X
Sweep entry rug & sidewalks to remcwe debns - X
Empty trash containers; replace can liners and wipe clean as needed X
Clean tables/desks/benches/shelves etc. _ X
Remove cobwebs, tietarl dust corners, edges, and high areds X
RESTROOMS
Check & restock toilet paper, hand soap, and other supplies as needed X
Dust flat and vertical surfaces X
Remove litter as needed X
OTHER DUTIES
Arrives school at 7:30am X
Unlock front doars @ 7:30 AM / Lack front doors @ 3:30 PM X
Unilock gym doors @ 7:30 AM / Lock gym doors at 8:00 AM X
Order Supplies X
Clean & Organize janitorial supply room - wash out tub X
Sweep & mop the Entry/Lobby, vacuumn halls, & clean student bathrooms before
going home for event days such as "parent teacher conference”. See attached X
Event Calendar
HALLWAYS
Spot clean corridor walls and tops of lockers, display cases, etc. X
Dust flat or vertical surfaces X
LOCKER ROOM/DRESSING ROOMS
Remove litter X
Empty trash & repface liner X
Wipe walls X
GYM/LUNCH ROOM
Empty trash and replace liners X
Clean up after breakfast & lunch- wipe tables & sweep floor X
Put tables down for lunch, clean tables & put up after lunch X
Clean & Scrub floor using the floor scrubber machine . . . X
GENERAL PROCEDURES
Check and review communications log book and complete requested items X
Report any maintenance items or security issues immediately & record in log book X
Continually check all restrooms, hallways, library, lobby & gym for cleanliness X
Be available to staff for special situations X
ADMIN OFFICES/TEACHERS LOUNGE/SICK ROOM/WORK ROOM
Vacuum & mop floors X
Empty trash & replace liners X
All Bathrooms - Disinfect toilets, sink, clean mirrors, sweep & mop floors X -
Check paper towels, soap & toilet paper X
Clean window blinds & window silis X
Ciean office windows X

DAY TIME CUSTODIAN FOLLOWS THE SCHOOL CALENDAR.

DAY TIME CUSTODIAN MUST WORK EVERY DAY WHEN STUDENTS ARE IN SCHOOL {EXCERT FOR SATURDAY AND SUNDAY)
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Bid Sheet for Nighttime Service

Nighttime Service Bid Price: § 3 HYS5Z.00 / 3828, 0o/ wionth X ‘?)

See Nighttime Scope of Service next page.

Payment for Nighttime Service will be in 9 equal payments computed by dividing
the Bid Price above by 9. Contractor should send invoice on the last business day
of the month of service and not before. The first payment for Nighttime service
will be made by October 10, 2020 and last payment by June 10, 2021.

Background check is required for any of contractor’s employee who works on
site, including substitutes. Contractor is responsible for paying all fees necessary
to complete the background check with the State Department of Education.
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Scope of Service for Nighttime

'NIGHTTIME CLEANING DUTIES: August 31, 2020 to May 28, 2021

DAILY

WEEKLY

MONTHLY

ENTRANCES! 10 BBYI LIBRARY
Clean al} entrance doors & entrance glass o

Vacuurn all mats in entryways

Empty trash containers; replace can liners

Wipe clean tables/desks/benches/shelves etc.

Autoscrub hard floor surfaces

B M| MK 2

fermove cobwebs, dust corners, edges, and high areas

Entrance- sweep ouside mats & clean garbage cans

e

Remave large pieces of litter

»

Sweep , mop, and vacuum floors - use ﬁoor scrubber machine on tile floors

>,

RESTROOMS

Chack & restock tailet paper, hand scap, and other supplies as needed

Empty trash, replace liners and remove garbage to designated area

Disinfect door handfes, partition handles, dispensers and light switches

Sweep and wet mop/disinfect tile floor surfaces - use floor scrubber machine

Clean and sanitize restroom fixtures including toilet bowls, toilet seats, urinals & sinks

Clean and polish mirrors, glass and chrome. Wipe all partition walls,

Chack, remove and clean sani napkin dispenser

EAR A A RS

Dust flat and vertical surfaces weekly as needed

Remove litter

o

Dust high door frames, mlrrors and air vents

CLASSROOMS

Empty trash containers; replace can liners

Dust mop hard floor surfaces/vacuum carpets & main traffic areas

Dust/Wipe window sills, and other vertical surfaces weekly

Dust horizantal surfaces and high reach areas including vents & grills

Check & refill soap and paper dispensers

Clean hathroom sinks

Disinfect door handles

Clean baseboards, edges & corners

Wipe the inside and outside of the GLASS PANEL next to the door in all applicable rooms

E AR A IR A AR A

HALLWAYS

Vacuum carpeted areas including edges, corners and baseboards

Spot clean corridor walls and tops of lockers, display cases, etc.

Clean & Disinfact drinking fountains

Empty transhcans & replace liners

W e

Dust flat or vertical surfaces

LOCKER ROOM/DRESSING ROOMS

Remove litter

Ernpty trash & replace liner

Wipe walls

Sweep & Mop

> e |

GYM/LUNCH ROOM

Empty trash and replace liners

Clean & Scrub floor using the floor scrubber machine

X

Put tables down at night for breakfast

Clean mops, floor scrubber machine, vacuums, and remove all trash in the janitorial supply room

so they are ready and operational for morning use

"GENERAL PROCEDURES

Check and review communications log book and complete requested ftems

Report any maintenance items or security issues immediatély & record in log. book

Insure all doors or security systems are proper!y set

Remove any debris around the building

AR
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NIGHT TIME CLEANING FOLLOW THE SCHOOL CALENDAR,
CLEANING MUST BE DONE EVERY DAY DURING THE SCHOOL YEAR (EXCEPT FOR SATURDAY AND SUNDAY)



Bid Sheet for Summer Services

Summer Services Bid Price: 5 53 7 0,00 (2 85, 00,] Maﬁ‘f’?X 2)

See Summer Scope of Service next page.

Payment for summer services will be in 2 equal payments computed by dividing
the Bid Price above by 2. Contractor should send invoice on the last business day
of the month of service and not before. The first payment for summer service will
be disbursed by August 10, 2020 and last payment by September 10, 2021.

Background check is required for any of contractor's employee who works on
site, including substitutes. Contractor is responsible for paying all fees necessary
to complete the background check with the State Department of Education.
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Scope of Services for Summer Months

SUMMER DUTIES--July 1 through August 28, 2020

Regular Summer Duties: Every Other Day| Weekly | Monthly
Clean ALL Bathrooms including Modulars X

Vacuum All Admin Offices X

Empty Garbage in Admin Offices X ]
Check halis for Full Garbage cans X

Clean, Vacuum, Sweep mop Workroom & Facuity Lounge - X

Vacuum ALL Baseboards o X

Dust Horizontal surface and High reach areas, vents &grills | X

Dust & Wipe Blinds X
Sweep Qutside Entrance X

Sweep and Hose outside Entrance X

|One-Time Summer Duties that must be completed by: August 18, 2019

CLASSROOM Duties

Wash Walls

Shampoo Carpets (contractor is responsible for movmg furniture}

|STRIPPING AND WAXING FLOORS

Floors to Be Stripped and Waxed (contractor is repons:ble for moving furniture):

1} GYM & DRESSING ROOMS

2) KITCHEN AND THE FOOD STORAGE ROOM NEXT TO THE KITCHEN

3) ENTRY/LOBBY

4) LIBRARY

5) HALLWAY {from Roomif 115 to the Gym including all 3 Water Fountain areas)

6) Sixteen STUDENT BATHROOMS {including all bathrooms in the modular b_u%lcﬂngs)

7) THE EMPLOYEE LOUNGE

8) TWQ EMPLOYEE BATHROOMS

'9) Science Lab & Classroom

10} Elementry Art Room {in modular bunlding)

11) Secondary Art Room {Contractor must coordinate with Mr. Hicks in advance to make sure his room is ready)

GENERAL Duties
Clean All Windows Inside & Outside

Dust & Wi pe__LQckers inside & Out

Wash inside and outside of all Garbage Cans

DRESSING ROOM Duties

Wash Walls
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Bid Sheet for Waxing Floors during Christmas Break

Waxing Floors over Christmas Break Bid Price: 5 / g 50 Dév

See Scope of Service for Christmas break next page.

A one-time payment will be made for the bid amount above. Contractor should
send invoice on the last business day of the month of service and not before.
Payment for this service will be made by January 10, 2021.

Background check is required for any of contractor’s employee who works on site,
including substitutes. Contractor is responsible for paying all fees necessary to
complete the background check with the State Department of Education.
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Scope of Service for Christmas Break

Stripping and Waxing Floors during CHRISTMAS BREAK Check Areas

{contractor is responsible for moving furniture) to Be Waxed
1) Entry / Lobby | X
2) Library | X
3) Hallway: room 115 to the Gym including All 3 Water Fountain areas| X
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Bid Sheet for Cleaning up ARter-Event

Bid Price Per Event: § /37,90

The school occasionally hosts events such as Parent-Teacher conferences, dances
and performances. Cleanup service will be needed after the event occurred. Your
bid price per event is for cleaning up afterwards and the after-event-cleanup
service is described in the Scope of Service for Events.

See Scope of Service for Events next page.

The frequency of payment for after events cleanup depends on when events
happen. Contractor should send invoice on the last business day of the month of
service for after-event-cleanup during the month. Payment for this service will be
made by the 10th, of the following month.

Background check is required for any of contractor’s employee who works on site,
including substitutes. Contractor is responsible for paying all fees necessary to
complete the background check with the State Department of Education.
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Scope of Service for After an Event

/ENTS: Cleaning After an Event (Parent-Teacher Conferences & Dances etc)

Duties After an Event: _ Check Areas to Be Cleaned
Clean ALL Bathrooms . B _ X - 1
[Empty Garbage Cans Inside and Outside ' X

'All duties above must be done before the start of the following school day

|Vacum and/or Sweep & Mop Used areas X

See Attached Event Calandar
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} )
Company Name: _ ,f i 5 '(‘2{’ ?w '

Company Address: ___ia/ 5 4 A/ T 57 ‘# ? Pose j:'D

Name of Person Submitting the Bids: J@U"Ed {/f)z;/ 2 (J/

Title of Person Submitting th;ﬁ'ds / Ppes: 6/ e ﬂ

Signature of Bidder: ____/ i '/ ,:/ :/w 7
Telephoneit: 7.08 ﬁ,é/ 43 5‘5 | 2.087320UpAa
Email Address: "\ areclia Q7 mm/ o

J o7
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References (must provide at least 3)

, f
Reference Name: J U‘OM& Coun“}'f"{f’ C}kb / ?mlm&

Address: Y8 Go/f Course 2d Jerome.
Telephonett: _ 2082080 /60

Email Address: __i 1 fo erome émré‘?“"{:’ ¢fub . comn

Relationship: C;?%’L Q?Jr

Reference Name: __~[ s hp Trons gortehon Dept fusthy Stabb

Address: Sw-e,m' ! ()CQ‘}VW"E:)

Telephonet: 2087974 2.k

Email Address: _ Ko hy, 574 bh D itd.idoho, oV

e
Relationship: /[ »/ R4 i-?'}/

Reference Name: ¢ guier ékﬁf“ﬁf‘ 5@0&/ /Brian Loo.é/;
Address: 12/6 . Lollege P v Twin Falls
Telephone#: _ 205 734 3947

Email Address: b ’ 008 / ] @ Xayier aha:ﬂL ey, ory
&

Relationship: [ |tewt
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CERTIFICATE OF FILED EFFECTIVE |
ASSUMED BUSINESS NAME -CTIVE
Pursuant to Section §3-504, idsho Code, the undersigned : Y ,
submits for filing a ceriificate of Assumed Business Name. WIINAY ~7 PH 3: 07
Wmm SLC;‘.E!u LB )TJ”
Instructions are included on back of application. STATE GF IDAHS
1. The assumed business name which the undersigned use(s) in the transaction of
business is: ‘ )
Clags Jot T0at /94830
2. The true name(s) and business address{es) of the entity or individual(s) doing
business under the assumed business name:
Complete Address
Llass ,4;-/ o Corporation Ll £ 44+ sy #7
(;anﬂ'*?s? | M‘“‘S G5 1Y
3. The general type of business transacted under the assumed business name is:
(] Retsil Trade [} Transportation and Public Utilities
z [] whnolesale Trade [] Construction
KT Services [ ] Agriculture
_ - - Submit Cerfificate of
1 M.anufactunng ] Mnlmng AstyailoL e
D Finance, Insurance, and Real Estate Name and $25.00 fee to:
| 4. The name and address to which future | Secretary of State
3 correspondence should be addressed: 450 North 4th Street
PO Box 83720
S | Boise ID 83720-0080
208 334-2301
5. Name and address for this acknowledgment
COpY i$ gf other than # 4 above):
! s A#
| 1S J7Y 37 FI B
| Borae. 3 PO YNY Secratary of Stats use oniy
Signature: |
- Printed Name:?
Capacity/Title:__ Y} { YDAHD SECRETARY OF STATE
. 95/87/2813 B5:80
Signature: ______ _ . _ {X: 1988 CTs 22868 WH: 372885
L@ 25.00 = 25.B9 ASSIM WE 2
Printed Name:
1 Capacity/Title: _ e
S ' Ty D30
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MDDYYYY)
ST2020

“"THIS CERTIFICATE I8 iSSUED AS A MATTER OF INFORMATION ONLY AKD CONFERS HO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
| ~egTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE GOVERAGE AFFORDED BY THE POLICIES
OW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S]}, AUTHORIZED

. .*RESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED,

this cartificate does not confer rights to the certificate holder in

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy,
tieu of such endorsoment(s).

e e
the policy(ies) must have ADDITIONAL INSURED provisions or he endarsed.

certain poficies may reguire an endorsement. A statement on

PRODUCER TARECT ™ off Morris
Ricketts & Associates P No, Exty; 208-322-5525 _ 1A, Noj:
13177 Persimmon Lane ADDRESS: jeffim@ricketisinsurance.com
INSURER(S) AFEORDING COVERAGE MAIC B
Boise I 83713 INSURER A: OWNERS INS_ CO 32700
INSURED |msurgR 8: OHIO SECURITY INS CO 24082
Class Aot Tac INSURER C: !\{estggg Surety Company _ s
13601 W MeMillan Rd (msuRgrRD: I _
INSURER E 3 o — e
Boise D 837132025  |iNSURERF:
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
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singfs-member LLC
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S Corporation
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1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and
9, T am ot subject to backup withholding because: (a} | am exempt from backup withholding, or (b} | have not been notified by the intemal Revenue
Sarvice {RS) that { am subject 10 backup withholding as a result of a fallure to report all interest or dividends, or (c) the IRS has notified me that 1 am
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General Instructions’

Section refarences are to the internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments

related to Form W-9 and its instructions, such as (eglslation enacted
after they wera published, go to www.irs.gov/FormWg.

Purpose of Form

An individual or erdity Form W-B requesfter) who is required o file an
information returm With the IRS must obtain your cofrect taxpayer
Identification number (TIN) which may be your social security number
(SSN), Individual taxpayer idertification number (TIN}, adeption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amaount reportable on an information retum. Examples of information
retums include, but are not limited to, the following.

« Form 1099-INT {(nterest eamsd or paid)

» Forrm 1088-DIV (dividends, inciuding those from stocks or mutual
funds}
= Forrm 1099-MISC {various types of income, prizes, awards, or gross
proceads)
« Forrn 1099-8 {stock or mutual fund sales and certain other
transaciions by brokers)
« Farm 1099-8 {proceeds from real estate transactions)
« Form 1099-K {merchartt card and third party network transactions)
« Form 1088 {home mortgage Interest), 1098-E {student loan interest),
1088-T ({tuition)
» Form 1098-C {canceled debt)
« Form 1089-A (acquisition or abandonment of secured property}

Uss Formn W-8 only if you are & U.S. person {including a resident
alien), ta provide your correct TIN.

If you do not return Form W-3-to the requester with a TIN, you might
be subject to backup withholding, See What is backugp withholding,
later.

Cat. No, 10281X

Form W-8 (Rev. 10-2018)



Janitorial Duties Addendum (2020-2021 School Year/june
Cleaning)

Contractors:

It has come to our attention that our contract failed to detail or include the month of
June in our cleaning services. That being said, we have created this small addendum,
to include the month of June in our cleaning contract. Please add the additional cost
for the month based on your pricing of the janitorial expectations for summer cleaning
services as listed in the paperwork that you filled out previously for the months of July
and August. I apologize for overlooking this in our original contract.

Bid Price for the Month of June:

z/952°

Contract %ture:
e
7T ,,

Note: If you need access to the building please call or text Brian Loosli @208 316 4948
or email him at bloosli@xaviercharter.org




Janitorial Duties Addendum (2020-2021 School Year/School

Closure Pricing Agreement)

Contractor:

In the event that our school closes for an extended period of time during the 2020-
2021 school year Xavier Charter School will seek a reduction in cleaning and thus a
reduction in the monthly cost of service. Please provide an approximate cost for the
reduced cleaning service rate during an extended school closure.

Monthly Price for Extended School Closure: t

Three nights per week contract cleaning including extra disinfecting high
touch points. $2750.00/ Month

Contractor Signature:

Jared Youny

Contact: blooslicixaviercharter.qrg or (208) 316 4948






Janitorial Duties Addendum (2020-2021 School Year/School

Closure Pricing Agreement)

Contractor:

In the event that our school closes for an extended period of time during the 2020-
2021 school year Xavier Charter School will seek a reduction in cleaning and thus a
reduction in the monthly cost of service. Please provide an approximate cost for the
reduced cleaning service rate during an extended school closure.

Monthly Price for Extended School Closure:

Three nights per week contract cleaning including extra disinfecting high
touch points. $2750.00/ Month

Contractor Signature:

Jared Young

Contact: bloosli@xaviercharter.org or (208) 316 4948






EdWise LLC

Educational Consultation & Services
910 Green Tree Way
Twin Falls, ID 83301
208.308.2410

edwisellc@aol.com

Wise Approaches to Effective Education

Contractual Agreement

THIS AGREEMENT is entered into on the | Y day of (JZ-41€ 2020, by and between
EdWise LLC and Xavier Charter School #462 and stipulates services provided from July 1, 2020
through June 30, 2021. The parties to this Contract, in consideration of the mutual covenants and
stipulations set out herein, agree as follows:

Article I: Scope of Services

EdWise LLC will provide directorship of the special education program, including
oversight of all due process procedures related to the Individuals with Disabilities
Education Act (IDEA).
EdWise LLC will provide coordination of the 504 program, including oversight of all due
process procedures related to Section 504 of the Rehabilitation Act. Case-management of
K-12 students referred for and/or receiving classroom accommodations via a 504 plan is
also included.
On-site direct services will be provided two eight-hour days per week.
EdWise LLC will be the exclusive and sole provider of school special education
directorship and 504 coordination services to Xavier Charter School during the contract
period, unless each party mutually agrees otherwise. The scope of special education
directorship and 504 coordination services are described as follows and will be provided
with authorization by the Head of Schools and Xavier Board of Trustees:
Special Education Directorship (provided by Dr. Pamela Houston-Powell):
o Facilitate IDEA and 504 compliance procedures of all Idaho State Department of
Education requirements, and
o Participate with faculty and parents in discussing concerns about academic,
communication, health, motor, emotional, social, and/or behavioral problems, and
o Provide oversight of evaluation procedures per recommendations through the
evaluation team process, and
0 Assist the evaluation team in determining eligibility for special education services
or 504 accommodations, and
0 Assist in facilitating the development and implementation of IEPs for students in
grades K-12, and
o Facilitate the development and implementation of 504 plans for students in grades
K-12
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Head of Schools, Board Member or Designee Date
Xavier Charter School #462

Dr. Pamela Houston-Powell,rOwner Date
EdWise LLC



Work Agreement

THIS AGREEMENT is entered into on this _8th day of _June, 2020, by and between Jesse
Mittelstadt (an independent contractor) and Xavier Charter School for the 2019-2020 school
year. The parties entering this agreement, agree as follows:

SCOPE OF SERVICES:
RTl/Benchmarkina/Proaress Monitoring Consultation

Jesse Mittelstadt, B.A., Idaho certified special education teacher and independent contractor will
provide training and ongoing teacher support in RTI procedures, progress monitoring, and
academic benchmarking procedures. This information is critical to the RTI process and
procedures. Jesse will also consult and assist with completion of IEP paperwork and
documentation as needed.

Jesse will provide services on an as needed basis when contacted by Xavier Charter School
administration or special education teacher. )

Jesse will also provide all necessary documentation of appropriate certification and other
requested documents that are necessary in order to issue payment at the agreed upon rate of
$35/hour.

B o-18 30

Administrator Date

Yane INilldhbrinl % | 08 (2020

Ontractor (Jesse Mittelstadt) Date




FOOD SERVICE AGREEMENT

THIS AGREEMENT is made and entered into by and between Twin Falls School
District (hereafter “District”) and Xavier Charter School (hereafter “Xavier”).

WHEREAS, Xavier has requested the District to operate the Child Nutrition
Program; and,

WHEREAS, District agrees to operate the Child Nutrition Program at Xavier,
under the terms and conditions set forth below.

NOW, THEREFORE, The parties hereto agree as follows:

1. District agrees to operate the Child Nutrition Program at Xavier, supplying
meals inclusive of milk to Xavier Charter School for the rates set forth below:

¢ Lunch.....$2.90 each full price elementary student $.40 each reduced priced
student

$3.15 each full price middle school student, $.40 each reduced price student
$3.40 each full price high school student, $.40 each reduced price student
$4.55 each adult price meal (including Tax)

$3.30 each adult price breakfast (including Tax)

Breakfast....§1.55 each full price elementary student, $.30 each reduced price
student

$1.80 each full price middle student, $.30 each reduced price student

$1.80 each full price high school student, $.30 each reduced student

2. District agrees to operatc the program pursuant to the provisions of the National
School Lunch Program (7 CFR 210) and will assure that said meals meet the minimum
meal pattern requirements as to copies of standardized recipes, copies of CN labels and
production records which contain the amount of food prepared, portion sizes planned and
daily number of meals provided. All meals will be prepared on sight at Xavier Charter
School Kitchen.

3. District agrees to process all free and reduced applications, FS-4’s, RACS,
Verifications, Ethnic summary, National school Lunch Participation Data report,
collections and meal accountability processes, including filing for reimbursement with
the state. All state reimbursement for the Xavier Charter School Lunch Program will be
given to the Twin Falls School District Nutrition Program.

4, Xavier agrees to relinquish all funds pertaining to the National School Lunch
Program to the District Nutrition Program, including meal reimbursements from the state
and daily collections. Xavier also agrees to turn over all commodity allotments to the
District Nutrition Program. District also agrees to retain any other records required for the
current school year plus the previous 3 years (or longer, if an audit is in progress) for the
meals provided under this agreement and upon request, to make all accounts and records
pertaining to the program available to representatives of the U.S. Department of

XAVIER FOOD SERVICE AGREEMENT - 1



Agriculture (USDA) and the General Accounting Office (GOA) for audit or
administrative review at a reasonable time and place.

5. Xavier agrees to pay any necessary district matching funds to District to
compensate for payroll (FICA) for the employees of the Xavier National School Lunch
Program if applicable.

6. District agrees to assume responsibility for any repairs to kitchen equipment at
Xavier Charter School Kitchen, If District determines that additional kitchen equipment
is required for the program, Xavier agrees to pay the purchase and any installation costs.
Upon acceptance of the equipment, District be responsible for maintenance and repairs of
said equipment. Xavier Agrees to provide Janitorial services in the cafeteria, including set
up and take down of tables.

7. Xavier agrees to provide or purchase a computer (to be approved by the Twin
Falls School District), Mealtime software licensing, and a Touch and Go Finger Scanner,
for the meal accountability system for operation of the program at Xavier,

8. District agrees to provide snacks in compliance with The National School
Lunch program if an educational afterschool program is provided by Xavier Charter
School. District Nutrition will do all paper work and reimbursements for this program.
Snacks will be charged at the rate of $1.50 full priced snack and $.15 reduced price snack
per student, and Adult Snack of $1.70.

9, Xavier shall reimburse District for unpaid meals or snacks from funds
authorized by the National School Lunch Program regulations.

10. This agreement shall be effective during the 2020-2021 school year, from
August, 2020 to June, 2021. The agreement may be terminated by notice in writing given
by either party hereto to the other, at least 30 days prior to the date of termination.

IN WITNESS WHEREOF, the parties hereto have executed this agreement as of
the dates indicated below:

Twin Falls School District Xavier Charter School
Schl Mu‘l»#@ Yrectel ’Beﬂa/\cj\ Chio -
Title Title
£~ 3020 (o~ 1K20
Date Date
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Audit Engagement Letter

September 18, 2019

Xavier Charter School, Inc.
Twin Falls, Idaho 83301

Board of Trustees

We are pleased to confirm our understanding of the services we are to provide Xavier Charter
School, Inc. for the Year ended June 30, 2020. We wiil audit the financial statements of the
governmental activities, each major fund, and the aggregate remaining fund information, including
the related notes to the financial statements, which collectively comprise the basic financial
statements, of Xavier Charter School, Inc. as of and for the Year ended June 30, 2020. Accounting
standards generally accepted in the United States of America provide for certain required
supplementary information (RSl), such as management’s discussion and analysis (MD&A), to
supplement Xavier Charter School, Inc.’s basic financial statements. Such information, although
not a part of the basic financial statements, is required by the Governmental Accounting
Standards Board who considers it to be an essential part of financial reporting for placing the
basic financial statements in an appropriate operational, economic, or historical context. As part
of our engagement, we will apply certain limited procedures to Xavier Charter School, Inc.’s RSl in
accordance with auditing standards generally accepted in the United States of America. These
limited procedures will consist of inquiries of management regarding the methods of preparing
the information and comparing the information for consistency with management’s responses to
our inquiries, the basic financial statements, and other knowledge we obtained during our audit of
the basic financial statements. We will not express an opinion or provide any assurance on the
information because the limited procedures do not provide us with sufficient evidence to express
an opinion or provide any assurance. The Management’s Discussion and Analysis RSI is required
by generally accepted accounting principles and will be subjected to certain limited procedures,
but will not be audited.

We have also been engaged to report on supplementary information other than RSI that
accompanies Xavier Charter School, Inc.’s financial statements. We will subject the following
supplementary information to the auditing procedures applied in our audit of the financial
statements and certain additional procedures, including comparing and reconciling such
information directly to the underlying accounting and other records used to prepare the financial
statements or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America and will
provide an opinion on it in relation to the financial statements as a whole:

Schedule of expenditures of federal awards

- Post Ofﬁcc Box 124:?93-1"(.1?\%1111‘: East e Twin Falls, ID 83303-0124
208.733.8314 « FAX 208.736.0754 ¢ E-mail raymond@warecpas.com



Xavier Charter School, Inc.
Page 2

Audit Objectives

The objective of our audit is the expression of opinions as to whether your basic financial
statements are fairly presented, in all material respects, in conformity with U.S. generally accepted
accounting principles and to report on the fairness of the supplementary information referred to in
the second paragraph when considered in relation to the financial statements as a whole. Qur
audit will be conducted in accordance with auditing standards generally accepted in the United
States of America and the standards for financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, and will include tests of
accounting records of Xavier Charter School, Inc. and other procedures we consider necessary to
enable us to express such opinions. We will issue a written report upon completion of our audit
of Xavier Charter School, Inc.'s financial statements. Our report will be addressed to the
governing board of Xavier Charter School, Inc.. We cannot provide assurance that unmodified
opinions will be expressed. Circumstances may arise in which it is necessary for us to modify our
opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on the financial
statements are other than unmodified, we will discuss the reasons with you in advance. If for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we
may decline to express opinions or issue reports, or may withdraw from this engagement.

We will also provide a report (that does not include an opinion) on internal control related to the
financial statements and compliance with the provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a material effect on the financial statements as
required by Government Auditing Standards. The report on internal contrel and on compliance
and other matters will include a paragraph that states (1) that the purpose of the report is solely to
describe the scope of testing of internal control and compliance, and the results of that testing,
and not to provide an opinion on the effectiveness of Xavier Charter School, Inc.’s internal control
on compliance, and (2) that the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the Camas County District No. 121's internal
control and compliance. The paragraph will also state that the report is not suitable for any other
purpose. If during our audit we become aware that Xavier Charter School, Inc. is subject to an
audit requirement that is not encompassed in the terms of this engagement, we will communicate
to management and those charged with governance that an audit in accordance with U.S.
generally accepted auditing standards and the standards for financial audits contained in
Government Auditing Standards may not satisfy the relevant legal, regulatory, or contractual
requirements.

Audit Procedures-General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in
the financial statements; therefore, our audit will involve judgment about the number of
transactions to be examined and the areas to be tested. An audit also includes evaluating the
appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements. We will plan and perform the audit to obtain reasonable rather than absolute
assurance about whether the financial statements are free of material misstatement, whether from
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws
or governmental regulations that are attributable to the entity or to acts by management or
employees acting on behalf of the government. Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonabie assurance of
detecting abuse.



Xavier Charter School, Inc.
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is a risk
that material misstatements may exist and not be detected by us, even though the audit is
properly planned and performed in accordance with U.S. generally accepted auditing standards
and Government Auditing Standards. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements. However, we will inform the appropriate level of
management of any material errors, any fraudulent financial reporting, or misappropriation of
assets that come to our attention. We will also inform the appropriate level of management of any
violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential, and of any material abuse that comes to our attention. Our responsibility as
auditors is limited to the period covered by our audit and does not extend to later periods for
which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded
in the accounts, and may include tests of the physical existence of inventories, and direct
confirmation of receivables and certain other assets and liabilities by correspondence with
selected individuals, funding sources, creditors, and financial institutions. We will request written
representations from your attorneys as part of the engagement, and they may bill you for
responding to this inquiry. At the conclusion of our audit, we will require certain written
representations from you about the financial statements; compliance with laws, regulations,
contracts, and grant agreements; and other responsibilities required by generally accepted
auditing standards.

Audit Procedures-Internal Controls

Our audit will include obtaining an understanding of the entity and its environment, including
internal control, sufficient to assess the risks of material misstatement of the financial statements
and to design the nature, timing, and extent of further audit procedures. Tests of controls may be
performed to test the effectiveness of certain controls that we consider relevant to preventing and
detecting errors and fraud that are material to the financial statements and to preventing and
detecting misstatements resulting from illegal acts and other noncompliance matters that have a
direct and material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will
be expressed in our report on internal control issued pursuant to Government Auditing Standards.

An audit is not designed to provide assurance on internal control or to identify significant
deficiencies. However, during the audit, we will communicate to management and those charged
with governance internal control related matters that are required to be communicated under
AICPA professional standards, Government Auditing Standards, and OMB Circular A-133.

Audit Procedures-Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of Xavier Charter School, Inc.’s compliance with
applicable laws, regulations, contracts, agreements, and grants. However, the objective of our
audit will not be to provide an opinion on overall compliance and we will not express such an
opinion in our report on compliance issued pursuant to Government Auditing Standards.



Xavier Charter School, Inc.
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Other Services

We will also assist in preparing the financial statements and related notes of Xavier Charter
School, Inc. in conformity with U.S. generally accepted accounting principles based on
information provided by you. These nonaudit services do not constitute an audit under
Government Auditing Standards and such services will not be conducted in accordance with
Government Auditing Standards. We will perform the services in accordance with applicable
professional standards. The other services are limited to the financial statement services
previously defined. We, in our sole professional judgement, reserve the right to refuse to perform
any procedure or take any action that could be construed as assuming management
responsibilities.

Management Responsibilities

Management is responsible for establishing and maintaining effective internal controls, including
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives
are met; following laws and regulations; and ensuring that management is reliable and financial
information is reliable and properly reported. Management is also responsible for implementing
systems designed to achieve compliance with applicable laws, regulations, contracts, and grant
agreements. You are also responsible for the selection and application of accounting principles,
for the preparation and fair presentation of the financial statements in conformity with U.S.
generally accepted accounting principles, and for compliance with applicable laws and
regulations and the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available
to us and for the accuracy and completeness of that information. You are also responsible for
providing us with (1) access to all information of which you are aware that is relevant to the
preparation and fair presentation of the financial statements, (2) additional information that we
may request for the purpose of the audit, and (3) unrestricted access to persons within the
government from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements
and for confirming to us in the representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest
period presented are immaterial, both individually and in the aggregate, to the financial statements
taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statements. Your
responsibilities include informing us of your knowledge of any allegations of fraud or suspected
fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition you are responsible for identifying and ensuring that
the entity complies with applicable laws, regulations, contracts, agreements, and grants and for
taking timely and appropriate steps to remedy fraud and non compliance with provisions of laws,
regulations, contracts or grant agreements, or abuse that we report.
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You are responsible for the preparation of the supplementary information in conformity with U.S.
generally accepted accounting principles. You agree to include our report on the supplementary
information in any document that contains and indicates that we have reported on the
supplementary information. You also agree to include the audited financial statements with any
presentation of the supplementary information that includes our report thereon or make the
audited financial statements readily available to users of the supplementary information no later
than the date the supplementary information is issued with our report thereon. Your
responsibilities include acknowledging to us in the written representation letter that (1) you are
responsible for presentation of the supplementary information in accordance with GAAP; (2) you
believe the supplementary information, including its form and content, is fairly presented in
accordance with GAAP; (3) the methods of measurement or presentation have not changed from
those used in the prior period (or, if they have changed, the reasons for such changes); and (4)
you have disclosed to us any significant assumptions or interpretations underlying the
measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of
audit findings and recommendations. Management is also responsible for identifying for us
previous financial audits, attestation engagements, performance audits, or other studies related to
the objectives discussed in the Audit Objectives section of this letter. This responsibility includes
relaying to us corrective actions taken to address significant findings and recommendations
resulting from those audits, attestation engagements, performance audits, or other studies. You
are also responsible for providing management’s views on our current findings, conclusions, and
recommendations, as well as your planned corrective actions, for the report, and for the timing
and format for providing that information.

You agree to assume all management responsibilities relating to the financial statements and
related notes and any other nonaudit services we provide. You will be required to acknowledge in
the management representation letter our assistance with preparation of the financial statements
and related notes and that you have reviewed and approved the financial statements and related
notes prior to their issuance and have accepted responsibility for them. Further, you agree to
oversee the nonaudit services by designating an individual, preferable from senior management,
with suitable skill, knowledge, or experience; evaluate the adequacy and results of those services;
and accept responsibility for them.

Engagement Administration, Fees, and Other

We may from time to time, and depending on the circumstances, use third-party service providers
in serving your account. We may share confidential information about you with these service
providers, but remain committed to maintaining the confidentiality and security of your
information. Accordingly, we maintain internal policies, procedures, and safeguards to protect the
confidentiality of your personal information. In addition, we will secure confidentiality agreements
with all service providers to maintain the confidentiality of your information and we will take
reasonable precautions to determine that they have appropriate procedures in place to prevent the
unauthorized release of your confidential information to others. In the event that we are unable to
secure an appropriate confidentiality agreement, you will be asked to provide your consent prior
to the sharing of your confidential information with the third-party service provider. Furthermore,
we will remain responsible for the work provided by any such third-party service providers.

We understand that your employees will prepare all cash, accounts receivable, or other
confirmations we request and will locate any documents selected by us for testing.
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We will provide copies of our reports to Xavier Charter School, Inc.; however, management is
responsible for distribution of the reports and the financial statements. Unless restricted by law
or regulation, or containing privileged and confidential information, copies of our reports are to be
made available for public inspection.

The audit documentation for this engagement is the property of Ware & Associates and
constitutes confidential information. However, pursuant to authority given by law or regulation,
we may be requested to make certain audit documentation available to other agencies providing
direct or indirect funding, or the U.S. Government Accountability Office for purposes of a quality
review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will
notify you of any review of the audit, to resolve audit findings, or to carry out oversight
responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of Ware & Associates personnel.
Furthermore, upon request, we may provide copies of selected audit documentation to the
aforementioned parties. These parties may intend, or decide, to distribute the copies or
information contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the
report release or for any additional period requested by agencies aforementioned. If we are aware
that a federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we
will contact the party contesting the audit finding for guidance prior to destroying the audit
documentation.

We expect to begin our audit on approximately August 14, 2020 and to issue our reports no later
than October 17, 2020. Our fee for these services will be at our standard hourly rates plus out-of-
pocket costs (such as report reproduction, word processing, postage, travel, copies, telephone,
etc) except that we agree that our gross fee, including expenses, will not exceed $9,350. This fee
will include the preparation of Form 990 tax return. Our standard hourly rates vary according
to the degree of responsibility involved and the experience level of the personnel assigned to your
audit. Our invoices for these fees will be rendered each month as work progresses and are payable
on presentation. In accordance with our firm policies, work may be suspended if your account
becomes sixty days or more overdue and may not be resumed until your account is paid in full. If
we elect to terminate our services for nonpayment, our engagement will be deemed to have been
completed upon written notification of termination, even if we have not completed our report. You
will be obligated to compensate us for ail time expended and to reimburse us for all out-of-pocket
costs through the date of termination. The above fee is based on anticipated cooperation from
your personnel and the assumption that unexpected circumstances will not be encountered during
the audit. If significant additional time is necessary, we will discuss it with you and arrive at a new
fee estimate before we incur the additional costs.
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We appreciate the opportunity to be of service to Xavier Charter School, Inc. and believe this letter
accurately summarizes the significant terms of our engagement. If you have any questions, please
let us know. If you agree with the terms of our engagement as described in this letter, please sign
the enclosed copy and return it to us.

Sincerely,

WARE & ASSOCIATES

—

Raymond T. Ware

RESPONSE:

This letter correctly sets forth the understanding of Xavier Charter School, Inc.

By: e X_ON_ 4
Tie:__Yoard Chay
Date: u - \;% “JO
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