Xavier Charter School Policy Manual

Table of Contents

1000 SERIES—BOARD OF DIRECTORS

Organization and Government of the Board
Organizational PIAN...........ooi i e
Organizational PIAN...........ooi i
Board Candidate QUalIfICAtIONS ..........ccueiiiiiiiii e
EleCtion ProCedure POLICY .........uoiiiiiiiiieiecie et
DULIES OF DIFBCIOIS ...ttt ettt sb et s sneene s
(000 101 0 4111 C= TSRS P PP
(@711 0] B 1 (T (o] £ TSRO P PP
OFFICErS ANU DULIES ......eetieiiee ettt bbb e s e
BOAId MEEBLINGS ....veeiieiieeii ettt sbe e beenaesbeene s
School Board Meeting PrOCRAUIE ..........coiiiiiiieiieeesie et
AdMINISLrative PrOCEAUIES........eiieiiieiieie ettt st
AULhOrIZation OF SIGNATUIES ......eoviiieiieie e
Board Member Conflict OF INTEreSt ..o
ManagemMent RIGNTS ........ooiiiiiiiiiee ettt ae s
Evaluation 0f the BOAId ..........coeiiiiiiiieiieee e
Board Staff CoOmMMUNICALIONS.........cc.oiiiiiiii e
B0ard MEmMbDErS EXPENSES. .....ccuuiiiiiiiiieiieeie sttt sttt sneesreenne s
Board Member INSUFANCE ..ottt

Governance
Conflicting Policies and ProCEAUIES ..........coiiiiriieiesie e
Continuous Improvement PIANNING ........cocooiiiiiiiiiee e

Board Ethics, Growth and Development
Board Development OPPOITUNITIES ..........ccoouiiiiiiiierieseee et

2000 SERIES—INSTRUCTION

Curriculum
Curriculum Development and ASSESSIMENT........ccviuiiieiierieeie e
Program Evaluation and DiagnOStiC TeSS........ccveriiiiriieiesee e
K-3 Reading INTEIVENTION. .......ceiiiiiiiieiiee ettt et ne s
RESEAICIN STUAIES ... e
Student and Family Privacy RIGNES.........cccoiiiiiiiiiee e
Copyright COMPIIANCE .....coviiiiiieieee ettt ee e



Instructional Organization

School Year Calendar and DAY ...........coceiieiiiieieeiesie e 2200
SCROOI CIOSUIE ...ttt ettt b e b sre e nee e e 2210
SCROOI CHOSUIE ...t bttt b e sreenee s e 2210P
Programs and Services
Guidance and CoUNSEIING ........ooiiiiiiiie e 2300
Community and AdUlt EJUCALION ..........coiiiiiiiiiieiseseee e 2330
Controversial Issues and AcademicC Freedom ..........coooevveiiiieiienenie e 2340
Speakers in the Classroom and at School FUNCLIONS ..........cccceevveiiiciicie e, 2341
Student Religious Activity at Xavier Charter SChool ... 2350
REIEASE TIME... ittt sttt r e b e b nneenes 2360
INtErsCROIASTIC ACTIVITIES.......eiiiiiieiie et 2370
Service Animals in Xavier Charter SChool ..o 2375
Homebound, Hospital and Home INStruCtion ...........ccocoveviiieiiniinience e 2380
Idaho Digital Learning Academy ClaSSeS........ccviieiieiiiieiieie e 2395
Special or Alternative Instruction
Section 504 of the Rehabilitation ACt 0f 1973.......ccoiiiiiiieee e 2410
Section 504 of the Rehabilitation Act of 1973 (Section 504)........ccccceveevveieiieenennnn 2410P
Parent and Family ENQagemMeNt ..........cooiiiiiiiiiiic e 2420
Parent and Family Engagement GUIdeliNeS ...........ccoooviieiiiiiniiie e 2420P
Parental RIGNTS ......ooviiiiiie e e 2425
Gifted and Talented Program .........coeiieeiieeeie e e 2430
AdVanCed OPPOITUNITIES ........eiveeieiieiieie ettt re e sree e 2435
Advanced Opportunities Participation FOIM ............ccovoiiiriieninenie e 2435F
AIErNative Credit OPLIONS.......co ittt ae s 2440
Contracted STUAENT SEIVICES .......coiuiiiiiiiiiieie ettt nee e 2450
Instructional Materials
LIDrary IMAterialS. ........oovoiuieieiie ettt 2500
Selection of Library MaterialS ..........ccoooeiiiiiiiiiieese e 2510
Selection of Library MaterialS ..........ccoooeiiiiiiieiieisesee e 2510P
CUITICUIAr IMALEITALS ... ne e e 2520
Learning Material REVIEW..........coiiiiiiiiiie et 2530
Selection, Adoption and Removal of Curricular Materials............cccccooveiiiiiiinnnnnnnn 2540
Field Trips, Excursions and Outdoor EAUCAtION...........cccceiiriiiiicicieesc e 2550
CONESES TOr STUABNTS ...t nee e 2560
Use of Commercially Produced Video Recordings ........ccccooveveereiinieenienieneene e 2570
Parental Opt-Out/Consent form Regarding MOVIES.........cccooviiiiiiiinnieiese e 2570F
Use of Animals in Educational Programs...........ccoceueeieeenieniene e 2580
Student Permission for Exposure t0 ANIMalS.........ccooeiieiiiiiiieiee e 2580F
Xavier Charter School Procedure on Dissection of Animals..........cccccooevveiiinnennnne 2580P
Grading and Promotion
Promotion/Retention (K-8) .......uoiiiiiiieiiiiesie e 2600
Advancement ReqUIrEMENTS (9-12) .....oovveiieiieieiiesierie e e 2610
Grading and Progress REPOIS. ......cuueuiiiiiieieeie ettt nee e 2620
Parent-Teacher CONTEIENCES ........ccviiiiiiiiee e s 2625
HOMEBWOTK......ceiiie ettt ettt sb et e be s e sbe et s 2630



Graduation

High School Graduation REQUITEMENES ...........oiiiiiiiieiieie e 2700P
Military COMPACE WARIVET .......c.oiiiiiiiiiieiieie ettt nne s 2705
Participation in COMMENCEMENT EXEITISES ......ccveuereriieeiiiieneeie et 2720
Accreditation
AcCCreditation ODJECHIVES. .......oiiiieiie e 2800
3000 SERIES—STUDENTS
Enrollment and Attendance
Entrance, Placement and TranSfer ... s 3000
OPEN ENFOIIMENT ... et 3010
Enrollment and Attendance RECOITS..........couviiiiieiiiiie e 3020
Enrollment and Attendance RECOITS..........ocueiiiiieieiie e s 3020P
Part-Time Attendance RECOITS .......cviiiiiiiieiie e 3030
Dual Enrollment — OUt Of DISEICE ........coviiiiiiiiiie e 3035
COMPUISOrY ATEENUANCE. ... .e ittt bttt sreenee e e 3040
ATENAANCE POLICY ..ttt sreene s 3050
Education of Homeless Children ..o s 3060
StUENTS OF LEJAl AR .....eeeeiiie e 3070
Nonresident Student Attendance POLICY ........cooviiiiiiiinii e 3080
Foreign EXChange STUENTS.........ccuiiiiiiiieieie e 3090
Programs for At-Risk/Disadvantaged Students
Programs for At-Risk/Disadvantaged STUENTS ..........ccoceeieiieiiiii i 3100
Student Rights, Responsibilities and Discipline
Student Rights and ReSpoNnSIDIITIES ........cccooiiiiiiiiiiee e 3200
Uniform GrievanCe PrOCEAUIE ..........oiiiiiiieiie et 3210
Student Use of Buildings: EQUAl ACCESS........ccueiiiiiiiiiieieeie e 3220
Student ClIUDS: EQUAI ACCESS ......ooiiieiiiiiieiieeie sttt 3225
SEUAENT GOVEIMIMENT ...ttt sttt e b sreeneeenee e 3230
StUAENT PUDTICALIONS ..ottt 3240
(0 (o110 W OF: 14 o1 o U 1TSS 3242
Distribution and Posting of MaterialS ... 3250
StUent DIeSS COUE K-B.......oouiiiiiiieieiiesieeiie ettt nee e 3260
StUAENT DIESS COUR 7-12 ....eiiieeiieeieeie ettt sttt sae e sre e nee e 3261
Electronic Communications Devices — Cell Phones/Small Electronics........................ 3265
XCS-Provided Access to Electronic Information, Services, and Networks ................. 3270
Internet Access CoNAUCE AQIEEMENT..........uoiiiiiiiiieiieie et 3270F
Equal Education, Nondiscrimination and Sex EQUItY.........c.ccovveviiniicicnieniece 3280
Relationship Abuse and Sexual Assault Prevention and ResSpoNnse..........c.ccovcvevvrveenee. 3285
Sexual Harassment/Intimidation of StUAENES.........cccoviiiiiiiin i 3290
Hazing, Harassment, Intimidation, Bullying, and Cyber Bullying ............ccccccoeeivenen. 3295
Hazing, Harassment, Intimidation, Bullying, and Cyber Bullying ............ccccccoeenienen. 3295P
Drug Free SCNO0I ZONE .......c.oiiiiieee et 3300
Prohibition of Tobacco P0OSSESSION aNd USE .........ccueiiiiieeiiiieiieie e s 3305
Gangs and GaNG ACHIVITY .....ccviiierieie et nre e 3310
Substance and AICONOI ADUSE ........ooviiiiie e 3320
StUAENT DISCIPIING ... nae e 3330
ACAAEMIC HONESLY ...ttt ettt st et reesbe e e 3335



Corrective Actions and PUNISNMENT........ooooe oo, 3340

Corrective Actions and PUNISRMENT............ooiiiiiiiie e 3340P
StUAENt SEX OFFENUEIS ...t e 3365
SEAICNES ANT SEIZUIE.....c.eieiiiie et sr e e nee e 3370P
Extracurricular and Co-Curricular Participation POliCY..........cccooiiiiiiiiinicce 3380
Extracurricular Activities
Extracurricular Activities Drug-Testing Program..........ccoceoveneereseeneeneseesieeseeseee s 3400
Extracurricular CONSENt FOMM........oouiiiiiiiieie e s 3400F
School Sponsored Student ACHIVITIES ........cociiieiiiiiiie e 3410
Student FUNAraiSing ACHIVITIES .......coviiiiiieii et 3420
Distribution of Fund Drive Literature Through StUdents ...........cccocevvriniienenienieennns 3430
Student Fees, Fines and Charges/Return of Property..........ccccvevenenieninie e 3440
School-Related Foreign Travel by StUAeNts ..........cccooeiieiiiinnieee e 3460
Student Protection
Student/Health/Physical ScreeningS/EXaminations ...........ccocevverenienieeneniie e e 3500
Y LT [ToF: LA o] PSSP UU PRSPPI 3510
Contagious OF INTECLIOUS DISEASES ......ccueeivieierieeiieeiesiiestee e sree e ste e sae e see e 3520
IMMUNIZAtION REQUITEIMENTS ... .eviiitieiieie ettt sreene s 3525
ST od o [P SURPPR 3530
EMeErgency TreatMeNT .........ocuiiiiiii e 3540
Student Interviews, INterrogations, OF AITESES .......ccoiveiieriiie e 3545
Removal of Student During SChool HOUIS ..........cooiiiiiiiiiee e 3550
Removal of Student During SChool Day..........ccccoiiiiiiiiiiiienece s 3550P
Student-Tracking Safety DEVICES........cccuuiiiiiiieiieesie e 3563
Termination Of Driving PriVIIEgES .......ccoiuiiiiiiie e 3565
STUABNT RECOIAS ...ttt bbb sbe e sreenee s e 3570
Maintenance of Xavier Charter School Student ReCOrds .........ccccooveviiiiiiinnenieniennns 3570P
Student Data, Privacy and SECUILY.........cccueiiiieiieiesie e 3575
Relations with Non-custodial Parents ...........coceveeiiiieieeieie s 3575A
Student Records
Records of MisSiNg Children ..........ocooiiiiii s 3610
Transfer Of STUAENT RECOITS ........oouiiiiiiiiie e 3620

4000 SERIES—COMMUNITY RELATIONS

LC 0T SRRSO 4000

Public Participation
PUDBIIC REIALIONS ...t 4100
Public Participation in @ Board Meeting.........ccoccveviiiiiiniiiieniee s 4105
PUDBIIC COMPIAINTS....cuiiiiieieee e 4110
Uniform Grievance PrOCEAUIE ..........oiiiiiiieiieieeee et 4120
Uniform Grievance ProCedure FOMM........cooiiieiieiiiie et 4120F
Parent and Community PartiCIPation ............cccueiieiieiieieeesie e s 4126
Public Access to Xavier Charter SChool WebSite..........ccoooieiiiiiiiiee e 4130
Community Record REQUESE FOIM ........ooiiiiiiie e e 4130F
Website Accessibility and NondisCrimination...........coccceveveerenenieenesie e 4135
VISItOrS 10 the SChOOIS ..o 4140
Accommodating Individuals with DiSabilities............cccoveiieriniiniee e 4150
Parents RIght-t0-KNOW NOLICES .........ccuiiiiiiiieiieie e 4160



Directory INFOIMEALION ......c.ooiiiieiieee et 4170
Public Access

SChool-SUPPOrt OrganiZationS ..........c.oieeieeiiiiie e 4200
Temporary Community Use of Xavier Charter School Facilities.............cccccceevveinnnne. 4210
Fee Schedule for Temporary Community Use of School Facilities...........c..cccceeveenn. 4210F
Temporary Community Use of School Facilities..........c.ccooeiiiiiiinnceee 4210P
Facilities Temporary Use AQreEMENT ........ccuoiieriieiierieieeie e siee e 4220
Use of Xavier Charter School Property for Posting NOLICES............ccvvvereniieiiencnene. 4230
Distribution of Fund Drive Literature Through StUdents ...........cccoccevvrieiienenienieennns 4240
Educational RESEAICH ..........ooiiieiee s 4250
Records Available to the PUDIIC. ..o 4260
Xavier Charter School Record Request FOrmM.........ccoooeiiiiiiiiiin e 4260F
Public Conduct
Conduct on Xavier Charter SChool Property ........cccccoeiieiiieiieiene e 4300
CoNtACt WIth STUENTS ......eoeiiie ettt ne e 4310
Disruption of Xavier Charter SChool Operations...........ccccoooeieriienieninie e 4320
Spectator Conduct and Sportsmanship for Athletic and Co-Curricular Events............ 4330
Relations with Governmental Agencies
Relations with the Law Enforcement and Child Protective Agencies............ccocvevennee. 4400
Investigations and Arrests DY POLICE ........coviiiiiiiieiiee e 4410
SEX OFFRNUEIS. ...ttt et sreeneeenne e 4420
Sex Offender Letter t0 EMPIOYEES ......c.ooviiiiiiiiieiesee e 4420F1
Request for Sex Offender to Visit SChool Property ........cccocvveiiieiineneneecsee 4420F2
Gifts
Public Gifts/Donations to Xavier Charter SChoOl...........ccccoviiiiiiiiiiee e 4500
Pubic Gifts/Donations to Xavier Charter School (Regulations) ...........cccccoevvvervnnnnne. 4500R
Public Gifts to Xavier Charter School: Donations of Material/Equipment
Affecting Building Structure or Maintenance (Regulations) ..........ccc.ccoeveeenee. 4510R
Soliciting and Accepting Grants 0r DONALIONS ...........ccevieiirienienenie e 4520
Volunteers
VOIUNTEET ASSISTANCE ....veeveiiiie ettt sttt st sttt st et reesreene s 4600
5000 SERIES—PERSONNEL
LT USRS PPPTRTRORN 5000
Hiring
Hiring ProCess and CritEITA . .......oueiueiieiieie ettt ne s 5100
Authorization for Release of Information FOrm ..o 5100F1
Request t0 EMPIOYEr FOIM .....ocuoiiiiiiieiee e 5100F2
Request for Verification of Certificate FOrm ..o 5100F3
Procedures for Obtaining Personnel Records for Applicants ..........cccccoocvvniieicinnne. 5100P
Certificated Personnel EMpIOYMENt ...........oooiiiiiiiiiiiniecce e 5105
Equal Employment Opportunity and Non-DisCrimination ............ccccoevevenieneenesenee. 5120
JOD DBSCIIPLIONS ...ttt ettt ettt st et sreene s 5205
WWOTK DY ...ttt ettt st ettt e b e sse e sbeetesneesbeene s 5210
Accommodating Individuals with DiSabilities............cccoveiieriiniiiiee e 5230
Sexual Harassment/Sexual Intimidation in the Workplace ...........ccccooeiiiiiienennnn 5240
Certificated Staff GIIEVANCES ........cooviiieiiei e e 5250
Abused and Neglected Child RepOrtiNg.........ccooeiieiiiiiiie e 5260

\Y



Employee Responsibilities Regarding Student Harassment, Intimidation, and Bullying

....................................................................................................................................... 5265
Personal CONUUCT .........coeiiiieieiie ettt e e sne e 5270
Professional Standards Commission (PSC) Code of EthiCS ........cccocvviiiiiiniieicie, 5281
ST ] [ Tod ] e LA o] TP SURPPR 5285
Political Activity — Staff PartiCipation ............ccoooveiiiiiieeieieeee s 5290
TODACCO FrEE POICY......oiiiiiieiieeee e e 5310
Drug-Free WOTKPIACE .....c.ooiiiieiiee et 5320
Drug and Alcohol Free Workplace Testing AQreement.........cccvevveveenerieieeneniieseennens 5320F2
Drug and Alcohol Free Workplace Program and Procedures...........cccocvvvviveiieiiieennnnns 5320P
Employee Use of Social Media Sites, Including Personal Sites..........ccccovviieiviennee. 5325
Employee Electronic Mail and On-Line Services USage..........ccoovevierenencienenesnnnnnn. 5330
Employee Electronic Mail and On-Line Services Use Policy Acknowledgment......... 5330F
Employee Use of Electronic Communications DeVICES ...........ccccevereieicienineseeen. 5335
Evaluation of Certificated Personnel ... 5340
Certified Personnel Resignation (Release from Contract).........cccoccevevienviinieenennnn 5350
DreSS QNG APPEAIANCE.....cueeueieieeiteetesteesteetesteesteasbesteesbeaseesseesbesseesbeesbeeneesreesseaseesseenseas 5360
Non-school Employment by Professional Staff Members...........ccoccovviiiiieniiieniiennns 5370
Professional Research and PUBIISNING ........cooiiiiiiiiii e 5380
Employment Referrals and Prevention of Sexual ADUSE...........ccceoeiiieiciiiiiineeen, 5390
Compensation and Benefits
LeaVE OF ADSENCE ... et 5400
Teacher Coverage RECOIM ........ccuiiiiiieeiie et 5400F
Family and Medical Leave (FIML) .......ccoviiieiieiieie e 5410
Family and Medical Leave (FIML) ......cccoiiiiiiieiieie e s 5410P
JUPY DULY et e e e b e e e snne e e snneeen 5412
Witness for Court APPEAranCe LEAVE ........ccovveierieriieiisie ettt 5413
Long-Term Iliness/Temporary Disability (FIML)........ccccooiiiiiiniiiniiiecie e 5420P
Insurance Benefits for Employees/ Board of DIreCtors.........ccccoueerieneiiinieenenieseenins 5430
SCROOI HOBIAAYS ... et 5440
VACATION LBAVE ...ttt sttt et sse e e e besneesre et 5450
Workers” Compensation BENETILS.........cccuiiiiiiiiiiesieeee e 5460
Leaves 0f AbSence — MilITary LEAVE.........ccoviiiiiiiiieriee e 5470
Leadership PremiUmS. ........oouiiiiiieieiie ettt sttt nne s 5480
AdMINISTIAtIVE LBAVE ... .coueiieieiiieiese ettt ne s 5490
Certified Personnel and Welfare
PErSONNEI FIIES ... et 5500
Procedures for Releasing Personnel Records to Hiring Schools ...........cccoceiveiiinee. 5500P
Employee Health and Welfare
SEATT HEAITN ... e 5600
Prevention of DiSease TranSMISSION .........ccueiirrierieiieiieeie et ses 5610
Employment Practices
SUDSTITULES ...ttt se et e b e st e b e e sbeeneenreenbeenee e 5700
Paraprofessionals, Teachers’ Aides, and Paraeducators ..........ccccccveviveeveeiieeiiesiie e, 5710
VOIUNEEEIS/CONTIACIONS ...ttt ettt sre e 5720
Private Services Providers/Consultants ...........cccooevrieniiiienieie s 5725
REAUCTION 1N FOICE ...ttt nre e 5740

Vi



Classified Employees

Classified Employment, Assignment and GrieVanCe............cccevverereeneenenieesee e 5800
Classified Employee Grievance ProCeAUIE..........coouviieieeiiiie e 5800P
Compensatory Time and Overtime/Classified EMpIOYees ..........cccoovviniiiniennnnnnnnn 5810
Evaluation of Non-Certified Staff...........cccooiiiiiiiii s 5820
Classified Employee Evaluation FOrm ..o 5820F
Evaluation 0f SChOOI BUS DIIVEIS.........coiiiiiiiiiieie et 5825
Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers.............. 5830P
Staff Involvement
Staff Involvement in DecCiSION MaKing ........cccooveiieiiienieieie e 5900

6000 SERIES—ADMINISTRATION

LT | LSRR USSP 6000
Head of Schools
Head OF SChOOIS ......cveiiiecc et 6100
Parent or Guardian Input Form—Head of Schools Evaluation ............ccccocevveiiiennee. 6100F
Board/Head of SChooIS REIAtIONS .........cccviiiiiiiiii e 6100P
Xavier Charter School Organization
Xavier SChOOl OrganiZatioN...........coiveiiieiieie et 6200
Administrative Staff
Duties and Qualifications of Administrative Staff Other Than Head of Schools......... 6300
Employment Restrictions for Administrative Personnel ...........ccccooceievinienencnenee, 6310
Evaluation of Administrative Staff ... 6320
Professional Growth and Development ..o 6330

7000 SERIES—FINANCIAL MANAGEMENT

L0 1SRRI 7000
Fund Balance Policy in Accordance with GASB Statement #54...........cccoocevveiinieiieneennn 7005
Budget
Budget and Program Planning ..........ooeiioiiiiiiiieieseee e 7100
Budget Implementation and EXECULION.............coiiiiiiiiine e 7110
BUAGEL AGJUSTMENT ...t ettt st nae s 7120
REVENUES ...ttt e e e e e e e nnr e e e enneas 7125
GITES AN BEAUESES ...ttt sttt sreenee s e 7126
Reserve and SUrpIUS FUNGS.........ooiiiiiiiie e 7128
Accounting System
ACCOUNTING SYSEEM DESIN ...evieiiiitieitieie ettt ettt st sbe e 7200
Federal Grant Financial Management SYSIEM ..........cccooveiiieniiie s 7218
Documentation and Approval of Claims .........cccoiiiiiiiiiiiee e 7220
Financial Fraud and Theft PrevVention ..o s 7225
Fiscal Accountability and IDEA Part B FUNAS .........cccoooieiiiinii e 7235
Federal Funds Semi-Annual Certification FOrmM.........cccoviiiiiiiiinceee e 7235F1
Personnel ACLIVITY REPOI.........uoiiiieiieiiee ettt 7235F2
Multiple Cost Objective Time and Effort Certification...........ccoccevveiiiiiiiinnienienns 7235F3
Written Compensation Procedure (Time and Effort).........ccocooveieniiiinieien 7235P
Retention of Records Relating to Federal Grants ..........cccccooveiiiiiinneenene e 7237
PrOPEITY RECOIUS ... ittt ettt sb e nneenes 7270

vii



Revenues

Advertising in Schools/Revenue ENNaNCEMENt ..........cccuvieiieienienieneeie e 7310
Allowable Uses for Grant FUNGS...........cccceiiiiiiciic e 7320
Determining Necessity and Reasonableness of EXPenses ..........ccocevvveiveiiiciieiiieeinenns 7320P1
Selected IEMS OF COSL.......ooiiiiii e 7320P2
Expenses
Miscellaneous Procurement Standards ...........cccceevveiiieiiieiiee e 7400
Procurement Under a Federal AWArd............ccoiiiiiiiiie i 7400P1
Procurement Methods Under a Federal Award.............ccccevveiiiivie i 7400P2
Requirements and Restrictions for Procurement Under a Federal Award — Competition
....................................................................................................................................... 7400P3
General Procurement Standards for Federal AWards............cccocovevivivie i, 7400P4
Personnel Conflicts OF INTEreSt..........ooviiiiiie e 7401
Public Works Contracting and ProCUremMeNt.........ccooeeieeieiieneeie e 7405
Procuring Public Works, Services, and Personal Property .........cccooceveeveniieneencsennen. 7405P
Public Procurement of GOOdS and SErVICES.........covieiieiiiieiie e 7407

Entering into Professional Service Contracts with Design Professionals, Construction
Managers, and Professional Land Surveyors—The Request for Qualifications

e 0ToT=T0 ] £ PSSP 7408
Acquisition of Real and Personal Property ... 7409
Capital Expenditures and DepreCiation ...........ccooceevereereenesiesieesiesie e 7410
Personal REIMDUISEMENTS...........oiiiiiiieiieie et 7420
Travel Allowances and Reimbursement ProCedUIe ..........cccuevvririeeiienieneeie e 7430
Federal Cash Management POLICY ..........coouuiiiiiiiiiiie e s 7450
Timely Obligation Of FUNGS.........cooiiiiiiee e 7450P1
Federal Program INCOME .........oiiiiiiieiie et 7450P2

8000 SERIES—NON-INSTRUCTIONAL OPERATIONS

LC 0T SRRSO 8000
B LS o Jo] =LA o] o ISR 8100
Extracurricular Transportation Liability WaIVEr ..........cccooiiiiniiiiiiniieee e 8105F
SATELY BUSING ..ottt sttt et e et e st et e e be e e e ereenbeenee e 8110
HOUTS OF SEIVICE OF DIIVEIS ...ttt 8115
Bus Routes, Stops and Non-Transportation ZONES ..........c.covereeiereenenieeseesiesieseenneas 8120
Student CONAUCTE ON BUSES .......coueiiieieiieiieeie ettt sttt nee e e 8140
Contracting for Transportation SEIVICES ........cccueiieiiiierierie e 8160
Use of Wireless Communication Devices by BuS DIIVErS ........ccccoovviiieniinniencsieee 8185
Food Services
HEAIthY LITESTYIES ... et 8200
Unpaid SChool Meal Charges ........cooiiiiiiiieiieiiee e 8245
Emergencies
Emergency & Disaster Prepar€dness ........coc.eoeerieiereeieeniesiee e 8300
Fire Drills and Evacuation PIanS.............ccoiiiiiiiiiiie e 8320
Activity Trips
ACTIVITY TIPS ottt ettt sttt st e e e s e be e besseesbeetesneesbeenee s 8400
Risk Management
RISK MANAGEIMENT ...ttt ettt sb e e nneenes 8500
Xavier Charter SCho0l SAfetY.........c.oiiiiiiiiii e 8510



Inspection of Xavier Charter School Facilities / Emergency Evacuation Plan ............ 8520

PrOPEITY DAMAGE. ... eeiiiiiieiiiie ettt e e nneas 8530
Records Management

RECOrdS MaNAgEMEBNL.......cueiiiiieitieie ettt sttt sreees 8600

Retention of Xavier Charter SChool RECOIS..........ccooiiiriiiiiiieece e 8605

Health Insurance Portability and Accountability ACL..........cccovvveiiiiiiiiniiiieieieneee 8610
Computer Software

COMPULET SOTIWAIE ...ttt sttt nb e sre e e nee e 8700

Board of Directors Use of Electronic Mail ...........c.cccoiiiiiiininienience e 8710
[ 0] Lo PP POTPRR 8800

LT USRS PPPTRTRORN 9000
Use and Disposal of Xavier Charter SChool Property.........cccooevieiiiiiinineneee e 9100
Contractor License, Surety Bonds and INSUFANCE .........cceveeiieiiiieiieie e 9200
Operation and Maintenance of Xavier Charter School Facilities ............cccocovviiiiiienennns 9300
Y= e (00 1o OSSR PRSP 9400
Firearms POlICY and PrOCEAUIE .........coui ittt et 9450
LT oINPT 9500
FaCHItIES OPEIALIONS ......viiiieitieieeee ettt r et b et e et esreenbeenee e 9600
Xavier Charter SCh0ol ASDESIOS PrOgram .........cccuoieiieieiiiiienie et 9700
Xavier Charter School Asbestos Management ..........cccooveiieiininneeie e 9700P
Temporary Use POICY fOr FACIHITIES ........ccoiiiiiiiiiieie e s 9800



